FIRST MEETING OF THE MUNICIPAL COUNCIL
AGENDA
18 NOVEMBER 2021

I Kheis

Munisipaliteit
Municipality

Notice is hereby given that an INAUGURAL MEETING of the 5th MUNICIPAL
COUNCIL of IKheis Municipality will be held in the NG Kerk Saal, Groblershoop on
Thursday, 18 NOVEMBER 2021 at 14:00 to consider the business set forth in
the attached agenda.

Kennis geskied hiermee dat ‘n INHULDIGINGS VERGADERING van die 5de
MUNISIPALE RAAD van 'Kheis Munisipaliteit in die NG Kerk Saal, Groblershoop
op Donderdag, 18 NOVEMBER 2021 om 14:00 gehou sal word ten einde sake soos
uiteengesit in die aangehegte agenda te oorweeg.

MR JTF LEEUW
Municipal Manager
Munisipale Bestuurder
Date: 13 November 2021

ALL COVID 19 REGULATIONS
MUST BE ADHERED TO
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FIRST MEETING OF THE MUNICIPAL COUNCIL
AGENDA
18 NOVEMBER 2021

AGENDA

10.

11.

12.

13.

OPENING AND WELCOMING

INAUGURATION OF COUNCILLORS: OATH OR SOLEMN AFFIRMATION

ESTABLISHMENT NOTICE OF 'KHEIS MUNICIPALITY

CODE OF CONDUCT FOR COUNCILLORS

I KHEIS MUNICIPALITY : RULES OF ORDER FOR INTERNAL
ARRANGEMENTS

ELECTION OF A SPEAKER

STATEMENTS AND COMMUNICATIONS BY THE SPEAKER

ELECTION OF AN EXECUTIVE MAYOR

STATEMENTS AND COMMUNICATIONS BY THE EXECUTIVE MAYOR

ELECTION OF THE COLLECTIVE EXECUTIVE COMMITTEE

ELECTION OF REPRESENTATIVE TO THE ZFM DISTRICT MUNICIPALITY

SYSTEM OF DELEGATIONS

STRUCTURING OF THE MUNICIPAL COUNCIL : APPOINTMENT OF
MEMBERS TO COMMITTEES:
13.1 PORTFOLIO COMMITTEES (SECTION 80)

15.1.1 FINANCIAL AND CORPORATE SERVICES COMMITTEE

15.1.2 COMMUNITY SERVICES COMMITTEE

15.1.3 PLANNING AND INFRASTRUCTURE DEVELOPMENT COMMITTEE

13.2 DISCIPLINARY BOARD

13.3 MUNICIPAL PUBLIC ACCOUNTS COMMITTEE (MPAC)

13.4 AUDIT COMMITTEE SELECTION COMMITTEE
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14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

APPOINTMENT OF REPRESENTATIVES ON HUMAN RESOURCE RELATED
COMMITTEES
DECLARATION OF INTEREST

INTEGRATED DEVELOPMENT PLAN (IDP)

HAND-OVER REPORT

COUNCILLOR ORIENTATION WORKSHOP

SCHEDULE OF MEETINGS

REMUNERATION OF PUBLIC OFFICE BEARERS ACT, 1998:
DETERMINATION OF UPPER LIMITS OF SALARIES, ALLOWANCES AND
BENEFITS OF DIFFERENT MEMBERS OF MUNICIPAL COUNCILS

ESTABLISHMENT OF WARD COMMITTEES

INTEGRATED DEVELOPMENT PLAN

ADJOURNMENT
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co01/11/21 OPENING AND WELCOME

The Municipal Manager, Mr Tebogo Floyd Leeuw, will be the Chairperson of the meeting
until a Speaker is elected in Item C06/11/21 in this Agenda.

The Chairpersonship as well as the authority to call the first meeting of a newly elected

Municipal Council are enacted in Section 29(2) of the Local Government Structures Act,
1998, as amended.

2.

C02/11/21 INAUGURATION OF COUNCILLORS

REPORT FROM THE ACTING MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To facilitate for the duly elected Councillors to affirm/swear faithfulness to the Republic of
South Africa and obedience to the Constitution and all other laws.

BACKGROUND

The National Local Government Elections held on Monday, 1 November 2021 resulted in
eleven (11) Councillors being duly elected to constitute the Municipal Council of IKheis
Municipality.

Sincere congratulations are hereby offered to all elected Councillors on behalf of the
Administration.

DISCUSSION

The relevant declaration of the results of the IEC regarding the new Councillors will be
tabled during the meeting.

The South African Local Government Association’s (SALGA) relevant framework requires

that elected Councillors swear or affirm faithfulness to the Republic of South Africa and
obedience to the Constitution and other laws at their first Municipal Council meeting.

Accordingly all Councillors will be required to swear or affirm (whichever is their choice) as
follows :

QOath

| (full names and surname) hereby swear that | will be faithful to the Republic
of South Africa and will obey, respect and uphold the Constitution and all
other laws of the Republic of South Africa; and | solemnly promise to perform
my functions and duties as a Councillor of Knysna Local Municipality to the
best of my ability.



or

Solemn Affirmation

| (full names and surname) hereby solemnly affirm that | will be faithful to the
Republic of South Africa and will obey, respect and uphold the Constitution
and all other laws of the Republic of South Africa; and | solemnly promise to
perform my functions and duties as a Councillor of Knysna Local Municipality
to the best of my ability.

The Magistrate or Municipal Manager will administer the Oath / Solemn Affirmation to all
the Councillors.
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RECOMMENDATION OF THE MUNICIPAL MANAGER

That all Councillors (in  alphabetical order per surname) ...........
..................................... take either the applicable Oath or the Solemn Affirmation of
faithfulness to the Republic and obedience to the Constitution and other laws as
administered by the Magistrate or Municipal Manager.

Execution : Municipal Manager
Magistrate

C03/11/21 ESTABLISHMENT NOTICE OF |KHEIS MUNCIPALITY

REPORT FROM THE ACTING MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To inform the Municipal Council of the relevant Establishment Notice of !Kheis
Municipality, issued by the MEC of Local Government of the Northern Cape Province in
terms of Section 12 of the Local Government : Municipal Structures Act, 1998.

DISCUSSION

In terms of Extra Ordinary Gazette which amends the Section 12 Notice in accordane with
Section 16(a) and (b) of the Municipal Structures Act published by the MEC on 10 October
2021, 'Kheis Municipality is a “mayoral executive system combined with a ward participatory
system” type of Municipality.

“collective executive system” means a system of local government, which allows for the
exercise of executive authority through >>>>>>>>>>>>>

“ward participatory system” means a system of local government, which allows for
matters of local concern to wards to be dealt with by committees established for wards.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the report on the Establishment Notice of IKhies Municipality, be noted;

[b] That it be noted that !Kheis Municipality is a local municipality with a “collective
executive system combined with a ward participatory system” as declared by the
MEC for Local Government of the Northern Cape Province, in terms of Section 12 of
the Local Government : Municipal Structures Act, 1998.

Gazette to be distribted seperately
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C04/11/21 CODE OF CONDUCT FOR COUNCILLORS

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

The purpose of this report is to bring the Code of Conduct for Councillors to the attention of
all Councillors.

BACKGROUND

The Code of Conduct for Councillors (Code) is established to ensure that Councillors fuffill
their obligations to their communities and support the achievement by the municipality of its
objectives set out in section 19 of the Local Government : Municipal Structure Act, 2000.
Section 19 of the mentioned Act is attached hereto, for ease of reference. (Annexure A) The
objects of Local Government are enacted in Section 152 of the Constitution of the RSA,
1996, which is also attached hereto, as Annexure B.

DISCUSSION

The Code is enacted as Schedule 7 of the Local Government Municipal Structures Act,
2000, as amended IN 2021 and is attached hereto as Annexure C.

The following stipulations of the said Code needs to be mentioned at this meeting:

Preamble- The second sentence place an obligation on all Councillors to be accountable to
local communities and to report back, at least quarterly, to constituencies, on council
matters, including the performance of the municipality in terms of established indicators.
For Ward Councillors, this takes the form of quarterly ward meetings.

Iltem 4 — Attendance at meetings. The stipulations of this item is important specifically for the
purpose of recording attendance of meetings. In this regard an Attendance Register will be
circulated which all Councillors in attendance must sign.

Item 6 — Disclosure of interest. Councillors are requested to adhere to the stipulations in this
regard. An item on this Agenda will address the disclosure of direct benefits in more detail.

Iltem 8 — Declaration of interest. See the Item in this Agenda on this matter.
Item 14 — Councillors in arrears. Any Councillors in arrears for rates and services charges

(for a period longer than 3 months) should settle arrears in order not to face the dire
consequences of such breach of the Code.
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RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the Code of Conduct for Councillors enacted as Schedule 7 of the Local
Government : Municipal Structures Act, 2000, as amended in the Local
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Government: Municipal Structures Amendment Act, 2021, as attached as Annexure
C to the report, be noted; and

[b] That the Attendance Register be signed by all Councillors present.

APPENDIX / ADDENDUM

Annexure A — Section 19 of the Structures Act.

Annexure B — Section 152 of the Constitution.

Annexure C — Code of Conduct for Councillors, Schedule for Councillors, Schedule 7 of the
Local Government : Municipal Structures Amendment Act, 2001.

Execution :  Senior : Corporate Services

Manager : Human Resources
Manager : Administration
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FIRST MEETING OF THE MUNICIPAL COUNCIL A N N EXU R E A

AGENDA
15 NOVEMBER 2021

19. Municipal objectives.-(1) A municipal council must strive within Its capacity to achieve the objectives set
out In section 152 of the Constitution,

(2) A municipal councll must annually review-

(@)
(b)
()
(d)
()

the needs of the community;

Its priorities to meet those needs;

its processes for involving the community;

its organisational and dellvery mechanisms for meeting the needs of the community; and

its overail performance In achieving the objectives referred to In subsection (1).

(3) A municipal councll must develop mechanisms to consult the community and community organisations in
performing its functions and exercising its powers.
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FIRST MEETING OF THE MUNICIPAL COUNCIL A N N EXU R E B

AGENDA

15 NOVEMBER 2021

152, Objects of local government.-(1) The objects of local government are-
(a) to provide democratic and accountable government for local communities;
(b) to ensure the provision of services to communities in a sustainable manner;
(c) to promote social and economic development;
(d)  to promote a safe and healthy environment; and

(e)  to encourage the involvement of communities and community organisations In the matters of local
government.

(2) A municipality must strive, within its financlal and administrative capacity, to achieve the objects set out in
subsection (1).
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ANNEXURE C
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ANNEXURE C

GOVERNBENT GAZETTE. 1 JUME 2021

Aot Mo, 3ol 2028

i1

Loesi Gesmrnmant Munidpal Sirecnsms Amerdment Agl, 2021

b= ]
eI O SCETT T T i STy

15, (1) The guota of reghtered vobers that a Jocel couseal jar =
mesnapement mrea] nvast have in ooder to be edtitked 10 2 sesd on
comncil must be dessrmined in podondance with the Tollowin
{irmctive w0 e disregarded j—

Whoere—

A vepreseniz the oial sumber of volers pegl
comncil’s segmant of the nmional common |
and

B ropresents she number of scats on the dsr,
teyms of seetion 32 Ha) for representati
district managemend areas] b di
seckinn D).

{23 Each local mmicipalisy [and exch @istrict mamagensent sre] in the
arex of o dasizict munisipality is ent o a sumber of senis an the disnic
council derermined by dividing the Lifhl pansber of voters registeres on the
segment af the natonal commean v 'l fior that local mninbeipality lor
distriet mansgement area] by quota of voles for 4 sear on the disibict
coancil determined in sccond with suhigem {1k

(33 1f ehe caleulazion in su (2F gives a figuze thal is & Gracton of the
fipure 1, the conncil for managrment area,] nust be searded one
seat wnd must nod participhite in ey further caleulation or sward.

{43 IF the cabeulmiongin subicem (2) yiclds & surples, thal seplos mes
compele aih simmilaAurpluscs of any other cousci for distréct mansge-
ment areal and ang’ seat or sems nol awarded mlerms of sabiesms (1) and
(3] must be o) in sequence of the highest sorplus,';

by the substinaiogTor the heading af isem 23 of te following hesding
mohes of district compcils'"; and
item 24

| oo the district

o e bocal cowncils [amd
ing aary increase in erns of

1. The proceduore sel out in ihis Schedisde applics adesiver 2 mmunicipal
council meets o cloct @ speaker, an cxeculive mayey, & depaty execubive

TR T = T ERR T ERL T e

Addition of Schedube 7 o Act 117 of 1998

G, The following Schoedule 8 Bereby ndded we the principsl Aci:

“SCHEDULE 7
CODE OF CONDLCT FOR COUNCILLOES
PFREAMELKE

Cougcillors are. elecied 0 repeesent local comanumiies on i ipal
councils, o thal ipakites hawe &I d meckans al
accountahilaty Lo local compmumities, and e et the prionty necds ol
o itins by ding services eguilably, effectively and gsstairabdy

wilkin the means af the eumicipality, Im fulfEEng s role, counclilars musa

This gasetin is 2lso avnaitabie Ines anling al s gpeanSing, co.za

1

20

24

45

b
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30

e avenimissle 20 locsl communities aml report back ac least quaniery i |
cmsbiuencies on council matrers, nclodsng the performance of the |
munkcipality im terms af esmablished indicators. In ocder 30 ensure that [
eouncillars Tullil thelr obligetions o their commundiies, and support the |
achievemenl by the mmmicipalsty of its shjectives e out m section 19, the |

Dafindtinns

5

1. k0 this Schedule “pactner” sesns @ person who permanently [ives with
ancther pomson in o manner 25 i married.

Gieneral condwcl of coumeillors i[4]

L, A councillor musti— o
{a) perform the Dencionz of office m good faml, bonestly and i= a |
Iranspasunt genner; and |
b1 a8 sl ihmes act in e beet interest of the muricipality ol is oock o way |
thal the crsdibility and bmegney af the ipaling e Dt comrpra- | LS
tnused.

Voiing ni meetings

3 A councills may mot vore o favour of o agree 1o 8 resalution which

i before the council or s cammitiee of the councl, which cotfliers witk amy
legizlation applicable o bocal government, 20

Attemidapcs at meetingy

4. Mooouncillos misy stiend each inp of the icipal conncil and of

& commntine f which (kat comncilbor 128 member, except Pﬂi&u—

fao) deave of ohserce i gramed in tenos of an applicable law or as
derenmized by the rubes and orders of the council: or I?_‘i

#hi thal comncither i requirsd in terms of (ki Code o withdraw from the

meting,
Samctions fnr pos-stlendance of meetings

5, {1) A tninscipal conncil may imgose a fine as determined By the
standing males and coders of 1he mumicipal council ona cunc[or for— 'Ilﬂ
o) ol aEleniling & neetEng which that cousseilior is regaired oo attesd n

terms af e 8 or
fiy  falling 1o res in i ut soch a -

123 A connsillor wheo s shsens from thres or e Coasecurive mestings |
al & manicips! council, or from thres of mare corsecutive meetmgs of a | 15
commiitee, which thal councillor is requened b0 amend in levms of ites= 4, |
must be removed from office ag @ councillor. |

[3) ) Progceedings for the imposition of 8 fine or the removal of & |
cooncilbor mst be cosducted (s sccondance with 3 uniform stendieg |
procedune which each municipal council st adoga for the perpoges of this | 490
nEm

i1 The unifonm stending procedsse must comply with tke rules of
marnrad mslice,

Disclesure of Intereses
E. (L} A cowocillar mmes— - £
firl  dimclose 16 e municipal coumcel, ar 1o any comenities of which ihat
alior == & er, any direct or indirect posonal of privase

busirsesd interest that that councillor, or any spouse, pariner of business
aEsocime of ikt councilbor may kave in any matter before the coancil

ot the eoemmdinee., and 30

Thism gazetss & sien available e onkne s wees, gpewandine.coo.ze
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Locsl Gowarnmaens Municipal Stnuctunes Amandman Act, 2021

a2

fhy  wilhadras from the proceedings of the couscil or comolies wlen thm
miitter is considered b the cowncil or commitbes, inless the counal o
committes decides st the councillos's direct of indsrect inderest i the
mmtler i trivial of imelevant
(21 A councilbor who, or wisise spouse, anner. busindis asancias ar 5
clise family member, scquired or siands bo acqive any doect beneAl from
acontract cong bedeg) wirh the murscipalety, smusl disclose Fall pasticalars ol
the bencfit of which the oouecillcs i awsre o the first meeting of the
punicspal coancil |
¥ This section does not apply o an wieredn of benafit which » L[4
coussillor, of o spovase, partner, basiness aseciate or close Tonily member., |
bais 4 wequines in cormmon wilh sther residents of the ik pelicy.

Persomul gaim

T. (13 A councallor may mot wse the position o rivileges of 2 ool bor,
or comiideniial nformaison chaaimed &5 a cou e, foc privene gain or 1o | BS
improperiy benefil asmiber person. |
£33 Mo courcilbor may be @ Bany w0 or beneficiary ander o eon v for the
provision of goods oF services to any municipaliiy or uny mmoicma! Aty |
established by & municipality,

Decluration of Inferesis a

£ {1} When elecied ar sppoimed, 8 councillor must withan 1) days
declare = wrising Lo (he musnicipe) manoger the fodewing (nancial inienesis |
held by thar councillos:
fal Shares and securdles i any company;
(Bl membership of any clods cofparatine; | 2%
fop inberest LS any IrUs; |
fafl  directorskips;
e} pamnerships;
(i other inancial imiereats i any husiness oedertalcng:
el empioywem and remmnersti o] 130
{h] inberest im progesty;
(i} pension; xmd
(i) subsidies, grants and sponsorsheps by asy ofganisation
(2} Any change i the parure or detail of he loascl inserests al o
pouncillor muss be declared in writing t the municipal masager anpaslly. - 35
3} Qiifts reccived by a councillor above a grescribed amount mus ko
be declared in accondance with subkem (1),
4} The munscpal eonmcil muest determans which of the nancial inereses
teferred in wubitem {1 moest be made public kaving regand o the need for
confdentialivy mnd the public intergst for discloeone L)

Full-time councillors
®_aA comneills Wi = @ full-ime counciller may et undenake any other

pakd woek except with the comsent of o munic

shail nod umivasopahly be watsheld

Rewards, gifts and fovours 45

Eavoar for—

{a) woling or pot volieg in 8 partcalar manner on asy matser before the
mupdcipal ecancil or before a commites of which that coanciilor i= a
mentber, =)

{B) peesoading the coiscl of 4Ry comaize inregand 1o the exercise af

any power, function or ducy;
{ri making A representslion 0o e council oo any commlses af the

coiancil; of

Thiz gazonn s aso avslable toe anbre ol www,gowonlinesco.ra
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k2
(i disclowing priveleged of confidential information.
Umnstharised discloswrs of {nfermstion

11113 A couscillar may e, withiut the permission Ike municipal
coninetl 08 o Crmmiiee, desclose amy grivilGESd or canBdenial inlarmdom |
of the council or commities 1o any snauchogised peroon. | §
(23 Por the purpose of this item *privileped or conficential infonmatics’ |
incledes amy infoemalban—
fa) deermined by the municipal council er cammittes 1o be prvileged o
wonfidensiul,
il discussed in closed session by the coancil of comiiiee; I
fej distlosure of which waukl violale 2 person’s cight u privacy; ar
id) doclaned b be privileged, canlisdeiial ar secret in terms of bw,
{31 This item doss not dezogate from the ght of amy person 10 acoess in
infirernation in terms of mtioeal lejislation.

Inierference in adosinisratbn 13

1L A coancillor may ot, escepl as pravided by law— i

ff inbegdere in the nEmAgomn vrru&muhi:%'nf any cegaamment of |
the municipal eowsel, anless mandated by the sounctl; |

(bl give or purpodt jo give any instrocticas ke any empiloyer of the coiincd, |
wrgipd when authorized bo do s |20

{¢) absruct or aisenpd 10 obstruet the Smplementation af any decssica of |
ghe council o¢ & comanines by am emphiyee of the coancil; o

{d} encourspe or parficipale in any condect which would cause of 1
gomritmre to matadminisnatng In the cosocal

Municipal property 5
13, A councillor may ot tse, ke, scouirs or benefil fremm wny progesy

o asset gwned, coniridied o munaged by the mnicipsliny @ which that

Cauncillor in arrears

14, A cowneillor mag mot be tn areirs 1 ihe municipality for rries and 0

sepypee charpes for & penod longer than three menihs,

Breaghes of Code

15, (1) If the speaioer of a munisdpal council, om reasenkble suspicion, is
&f the ppinian thal a provisen of tis Code ax been breached. the speaker |
mist— | 3§
fal uuthofise am investgation of the Facts sand cireumsiances of the alksged i
Leeach;
{h} pive the councillss § rexsonable oppartmity (o reply im owniting |
regardiag the alleped breach; and
fr} repest the mamer o o meeting of (hs mumicipal council sfier | 40
parugraphs fa) and (i) have bern comphed wilk.
{33 A repart in terms of subisem () is open 1o the poblx
{3 Thee speaker must report be oeleain of the Investipation to MEC
For bocal government is the proviece copcemed.
{43 The speakcr s engsre that each counsillon, whéa takng office, is 43
given a copy of this Code and that m copy of the Code b available in évery
oot or place where ibe couneil meeis

This gazosn is ako avallibie e onine ol wew, gEeeniing.co.za
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Local Governmenl: Munispst Sructures Amondraai &, 2021

14

4% If the speaker of counell fs the slleged perpetator, oo the ypeakor
refeses (o authosise an investigation, the councl must escablish @ special
parnifles, a5 contempleted in Tesn T80k, W ovestigate and mske @
ondiag on any allezed bresch of this Code

Investigation of hreach

16, ( £h A munieapal cosnel] may— - o
fai Investigare and make & foding on any alleged breach of & peavisson of
this Conde:s or
b1 esamhiish a special commiiles—
(1) bo mwestigare and make o fissding an any alleged breach af this
Cade; aumd
[if) o make approprite recommendations o the coumil

(2] I tfe council o a spechel commdtbee fimds thar a councillar bas
breachod & provision of this Code. ibe comncll may—
faa)  isEme = Formal warning so the councellor;

b reprimand the commcilinog

fi)  eeguest the MEC for Jocal governimens in the province bo skspend the |
ciusncibor for g cerialn perhod;

fali fine the couscllor; or

el request the MEC 10 remowe the councillar from piffice

(31 The spesker muss isform the MEC for kocal governmest in the |
provinge cosgermesd within 14 days of the finding and sanctinn decidled e |
w rhe coangil. |

[4) fead Any counciilor who has been warned. reprimanded or fmed in |
wearny of parngraph (o}, (#F or (dd of subitem (25 may withio 14 days nd':
having been parlified of the decisan of council sppesl o the MEC for local |
meavemaiTens in writing setling oul the fessmms on which the appral 18 based. |

ib) A copy of il appesl must be provided o he couneil by the MEC.

fiep The councl] may within 14 days of receipe of the appeal mefomed woan
paragraph (B) make any peprosenation pepamicg ot appeeal 1o the RIED
for local goverment (s wriing.

§di The MEC for locs] governniesd may, sfter having oonssdered 1he
appeal, confirm s aside or vary ibe decision of B ¢couneil and indorm the |
counshllor nd the council af the subcome of the appeal |

{33 The MEC for losall govemment may appaint o p ol attee |
bo investizans iy alleged breach of o provision of fisis Code and bo psake o |
reccmeendation as bo the mppropaime sanolics in lemms of subdtem (23 if o |
wmmicipal coencil does net conduct an mvesdgatbon comtemplated in
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C05/11/21 IKHEIS MUNICIPALITY : RULES OF ORDER FOR INTERNAL
ARRANGEMENTS AND RULES FOR VIRTUAL MEETINGS AND SITTINGS

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

The purpose of this report is to bring the 'Kheis Municipality’'s Rules of Order for Internal
Arrangements By-law and the Rules for Virtual Meetings and Sittings to the attention of all
Councillors.

DISCUSSION

The said Rules are self-explanatory and it is of paramount importance that Councillors
familiarise themselves therewith.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the Draft Rules of Order for Internal Arrangements and the Rules for
Virtual meetings and sittings, be noted;

[b] That all Councillors familiarise themselves with the Rules mentioned in [a] above;

and that the municipal manager be mandated to develop Rules for Virtual
Meetings and Sittings and table the report in the next meeting.

APPENDIX / ADDENDUM
Annexure A — Draft Standing Rule
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1. Definitions

The following terms and phrases used in these rules shall have the meaning assigned to them hereunder;

“Ad hoc Committee” means any other Committee established for a specific purpose for a predetermined period, other than the Mayoral Committee
or Committees established by the Council;

“Chairperson” means the chairperson of the Council and any Committee of the Council (refer also “Speaker”);

“Code of Conduct” means the Code of Conduct for Councillors attached as Schedule 1 to the Municipal Systems Act;

“Committee” shall mean any Committee established in the Municipality, including Committees established in terms of section 79 and 80 of the
Municipal Structures Act;

“Committee of Council” shall mean any Committee appointed by the Municipal Council;

“Committee Whips” shall mean any person appointed by the Council as the Whip of a Committee of Council;

“Constitution” shall mean the Constitution of the Republic of South Africa, 1996;

“Council” or “Municipal Council” shall mean the Municipal Council of the IKheis Municipality as envisaged in section 157 (1) of the Constitution;
“Councillor” shall mean a member of the Municipal Council;

“Day” shall mean any calendar day excluding a Public Holiday, Saturday or Sunday, and for the calculation of days the first day will be excluded
and the last day included;

“Executive Mayor” shall mean the Executive Mayor of the Municipality as elected in terms of section 55 of the Municipal Structures Act;

“In Committee” shall mean the part of the meeting of the Municipal Council or its Committees, as envisaged by Section 160(7) of the Constitution,
where the meeting will be closed and members of the public and press, and such municipal officials as determined by the Speaker, excluding the
Municipal Manager and any other official duly delegated by the Municipal Manager, will be excluded from the meeting, based on the nature of the
business being transacted;

“Mayoral Committee” means the committee appointed by the Executive Mayor in terms of section 60 of the Municipal Structures Act;

“MEC for local government” means the Member of the Executive Council responsible for local government in the province;

“Media” shall mean accredited members or employees of broadcasting, publishing, and online communication news networks whose activities are
essential to the media function;

“Member” shall mean a Councillor serving in the Municipal Council of the Municipality;

“Motion” shall mean any matter or proposal submitted by a member in terms of the Rules, wherein a decision or resolution is required, and includes
an urgent matter;

“Municipality” shall mean the !Kheis Local Municipality;

“Municipal Structures Act” shall mean the Local Government: Municipal Structures Act, 1998 (Act No. 117 of 1998);

“Municipal Systems Act” shall mean the Local Government: Municipal Systems Act, 2000 (Act No. 32 of 2000);

“Municipal Public Accounts Committee” shall mean a Committee established in terms of Section 79A of the Municipal Structures Act;

“Party Whip” shall mean, for purposes of these rules, a member of the Municipal Council appointed, by a political party represented in the Council,
as the whip of the party.

“Point of Order” shall mean a point raised by a Councillor during the Council meeting and shall only relate to a matter of procedure as provided for
in the rules and orders;

“Report” shall mean sufficient written information prepared in the prescribed template on any item appearing on the agenda for consideration by
the Council or a Committee;

“Speaker” shall mean the Chairperson of the Council who is elected in terms of sections 36 and 41 of the Municipal Structures Act;

“Traditional Leader” shall mean a Traditional Leader identified to participate in the business activities of the Municipal Council in terms of section
64 of the Traditional and Khoi-San Leadership, 2019 (Act No. 3 of 2019); “Virtual meetings or sittings” shall for purposes of the rules mean any
meeting or sitting conducted on any form of online technology or virtual platform;

“Whip of the Council” shall mean the person elected in terms of Section 41A of the Municipal Structures Act as the Whip of the Council;

any other word or expression shall have the meaning assigned thereto in the relevant legislation.



2. Application of the Rules

2.1

22

2.3

24

The rules of order contained herein apply to all physical and/or virtual meetings of the Municipal Council and any committee of the

Municipal Council as well any other Committees of Councillors established within the Municipality.

The rules are aimed at allowing free, open and constructive debate during meetings. The rules encourage and promote freedom of

expression in such a manner that orderly debate is ensured within the allocated time.

The rules create the opportunity for Councillors and Traditional Leaders serving in Council structures to air their views on any matter of

public importance.

The rules of order are applicable to:

241 All Councillors;

242 Traditional leaders participating in Council and its Committees in terms of Section 64 of the Traditional and Khoi-San
Leadership Act No. 3 of 2019, item 7 of Schedule;

243 Any municipal official of the Municipality;

244 Any representative from national or provincial government or Chapter 9 Institutions participating in Council or its Committees;

245 The Media; and

24.6 Any member of the public.

3. Chairpersons of Meetings

3.2

3.3

34

At every meeting of the Council the Speaker shall be the Chairperson, or if he or she is not present, an acting Speaker shall be elected
by the majority of Councillors present at the meeting to act as chairperson.

The Chairperson(s) of section 79 committees elected by the Council, as per the Municipal Structures Act, shall chair meetings of the
oversight committees of Council or if he or she is not present, an acting chairperson shall be elected by the majority of the Committee
members present at the meeting to act as chairperson.

The Chairperson(s) or acting chairperson of section 80 Standing Committees appointed by the Executive Mayor, as per the Municipal
Structures Act, shall chair meetings of the Standing Committees of Council.

The Executive Mayor shall chair meetings of the Mayoral Committee. If the Executive Mayor is absent or not available, the Deputy
Executive Mayor exercises the powers and performs the duties of the Executive Mayor.

4. Conduct at Meetings

22|Page

The Chairperson of the meeting shall:

411 Maintain order during meetings;

412 Ensure compliance with the Code of Conduct for Councillors during meetings;

413 Ensure that meetings are conducted in accordance with the rules;

414 Ensure that members conduct themselves in a dignified and orderly manner during meetings;

415 Ensure that members of the public and the media attending meetings are seated in areas designated for that purpose;
416 Ensure that members of the public and the media attending meetings conduct themselves in an orderly manner and obey

any ruling made by the Chairperson of the meeting;

417 Ensure that any Councillor or member of the public or the media refusing to comply with the ruling of the Chairperson leaves
the meeting; and

418 Ensure that, where applicable, the Whip of each political party represented in the Municipal Council as well as the Whip of

Council maintains discipline during any meeting.

5. Interpretation of Rules



5.1 The ruling of the Chairperson with regard to the application and interpretation of the rules as well as other procedural matters not dealt
with in the rules shall be final and binding: provided that the Chairperson may be required to provide reasons for a ruling not later than
the next meeting.

5.2 Any ruling made by the Chairperson must be made having due regard to the provisions of the Constitution, national and provincial
legislation, municipal by-laws and policies, the rule of law and the rules of natural justice.

5.3 Interpretations and rulings made by the Chairperson shall be registered by the Municipal Manager and be part of the minutes of all

meetings.

6. Meetings open to the Public

6.1 The Municipal Council shall conduct its business in an open manner and every meeting of the Council and Committees of Council, shall
be open to the public; provided that this section shall not apply when it is reasonable to do so having regard to the nature of the business
being transacted in terms of section 20 (1) (a) and (b) of the Municipal Systems Act.

6.2 The Council or a Committee of Council will convene In-Committee when discussing any of the following matters:
6.2.1 a trade secret or confidential commercial information of any supplier of the municipality or any person rendering a service to

the municipality;

6.2.2 personal and private information of any employee of the municipality;

6.2.3 reports of a non-disclosure nature addressing legal proceedings that the municipality is involved in or contemplating instituting
or defending;

6.24 disciplinary proceedings or proposed disciplinary proceedings against any employee;

6.2.5 any matter that might not be disclosed in terms of legislation;

6.2.6 consideration of the minutes of previous In-Committee discussions.

7. Council Meetings

7.1 The Council shall hold its ordinary meetings at least once a quarter.

7.2 The Speaker determines the date, time and venue of the meetings of the Council.
8.  Special Council Meetings

8.1 The Council may hold special meetings as and when required.
8.2 The Speaker determines the date, time and venue of the special meetings of the Council.
8.3 The Speaker must, upon written request of a majority of the Councillors of the Municipality, call a special meeting of the Council, at a time

set out in the request, provided that no such special meeting shall take place unless all Councillors were given at least 48 hours’ notice
of such meeting.

8.4 In the event where the Speaker is unavailable, fails and/or refuses to call a special meeting when requested in accordance with Rule 8.3
above, the Municipal Manager, when requested in writing by the majority of the Councillors of the Municipality, must call the meeting.

8.5 In the absence or refusal by the Municipal Manager, the MEC for local government in the province may on good cause shown designate
a person to call and chair the meeting.

9. Notice of Meetings and Service of Notice and Agenda

9.1 Whenever a meeting of the Municipal Council is called, the Municipal Manager must give notice of the meeting stipulating the time, date
and venue of the meeting by placing a notice to this effect on a notice board situated at the main administrative office of the Municipality,
by placing an advertisement in one (1) newspaper circulating in the Municipality and by placing it on social media platforms and the
municipal website.

9.2 At least seven (07) days before any ordinary meeting of the Council and at least forty-eight (48) hours before any special meeting of the
Council, a notice to attend the meeting, specifying the business proposed to be transacted thereat and signed by the Speaker or the
Municipal Manager as contemplated in 9.1 above, or shall be sent by electronic mail or hand delivered to an address provided by the
Councillor as his or her official address or mail address. Delivery to this address will constitute proper notification of the meeting.

10. Waiting period before the commencement of the meeting

10.1 Councillors shall be seated 15 minutes before the commencement of the meeting or the arrival of the Chairperson.

10.2 For virtual meetings or sittings, Councillors shall be logged onto the virtual platform 15 minutes before the commencement of the meeting.



11.  Quorum for Meetings

11.1

11.2

113

A quorum of the Council or a Committee of the Council will constitute a majority (50% + 1%) of all Councillors as determined by Section
20 of the Structures Act or Councillors who are members of that Committee, as the case may be.

In the event of no quorum for a meeting, the meeting must be suspended for no more than 20 minutes, and if at the end of the said period
there is still no quorum, the Speaker or Chairperson may suspend the meeting for a further 15 minutes and if on the expiry of that period,
there is still no quorum, immediately adjourn the meeting to another date, time and/or venue.

In the absence of the Speaker or Chairperson of a Committee the Municipal Manager or a duly delegated person must perform the
functions referred to in Rule 11.2.

12. Decisions and Voting

12.1
12.2

12.3

124

12.5

12.6
12.7

12.8
12.9

12.10
12.11

12.12

12.13

12.14
12.15

12.16
1217

Subject to 12.3 below, all matters will be decided on by a majority vote of Councillors present at the meeting.

Before a formal vote is taken on any matter before the Council, the Speaker shall cause the bells to be rung for a period of one (01)
minute, after which, all doors shall be closed and no member or other person shall be allowed to enter or leave the chamber.

Before a formal vote is taken on any matter before the Council during a virtual meeting, the Speaker shall formally announce that a matter
would be subjected to a vote and no member or other person shall be allowed to enter or leave the virtual platform.

The following matters are determined by a decision taken by the majority of the members of the Council:-

12.41 the passing of by-laws;

12.4.2 the approval of budgets;

12.4.3 the imposition of rates and other taxes;

12.4.4 the raising of loans; and

124.5 the approval of the Integrated Development Plan.

If on any matter, there is an equality of votes, the Speaker or the Chairperson of the Committee may exercise a casting vote in addition
to his or her deliberative vote.

For those matters that are listed in Rule 12.3 above, there shall be no provision for a casting vote.

If the Speaker or Chairperson of a meeting asks the meeting if it is in agreement with the recommendations and if it is not opposed by
any member present, the recommendations shall be adopted unopposed.

In the event that there is an opposing view from a member, the matter shall be subjected to a vote by show of hands.

During a virtual meeting Councillors shall be entitled to cast their votes either electronically or by voice. The Municipal Manager shall
maintain a system that is capable of verifying the votes of members cast either electronically or by voice.

The Speaker must announce the decision of the Municipal Council taken in terms of Rules 12.6 or 12.7.

In the event, there is an opposing view and further seconded against the recommendation, a member may require that the matter shall
be subjected to a secret ballot in line with the Municipal Structures Act, and also in conformity with rule 12.2 and rule 12.3 respectively.
In effecting a secret ballot, the Municipal Manager shall hand to each Councillor a ballot paper bearing the official mark or logo of the
Council of the Kheis Local Municipality, and having the alternates to be voted for clearly depicted thereon, substantially in accordance
with the following:

Proposal or motion to be voted for Councillor's vote (X) for or against

The Municipal Manager or his or her designated official shall collect all the ballot papers and count same in the presence of a
representative from each party represented on the Council or Committee and present at such meeting.

The Municipal Manager or his or her designated official shall declare to the Chairperson, the result of the voting outcome.

For the purposes of a secret ballot during virtual meetings the Municipal Manager of the Council shall maintain a system or process that
is capable of allowing the casting of a secret ballot and verifying such votes of members cast.

The Speaker or Chairperson shall thereupon declare the motion carried or lost, and it shall be entered in the minutes.

Only the number of members, and not the names of members voting for or against an item, is to be recorded in the minutes.



1218 A member may abstain from voting without leaving the chamber.
12.19 A member may require that his or her dissent or abstention be recorded in the minutes of the meeting whether through an opposed vote
or a secret ballot.
13. Count Out
13.1 If during any meeting the attention of the Speaker or Chairperson is called to the number of members present, he or she shall count them,
and if found that there is no quorum present, the matter shall be dealt with in accordance with Rule 11 above.
14. Disclosure of Financial Interests
14.1 A Councillor is obliged to disclose any direct personal or private business interest that the Councillor, or the spouse, partner or business
associate of that Councillor may have in any matter before the Council or any Committee.
14.2 A Councillor or municipal official may not participate in the proceedings of a meeting, if such a Councillor or municipal official is conflicted
on any item/s on the Agenda.
14.2.1 ;
14.2.2
14.3 A Councillor who, or whose spouse, partner or business associate or close family member, acquires or stands to acquire any direct
benefit from a contract concluded with the Municipality, must disclose full particulars of the benefit of which the Councillor is aware of, at
the first meeting of the Council or Committee of the Council at which it is possible for the Councillor to make a disclosure.
14.4 This provision does not apply to an interest or benefit which a Councillor, or a spouse, partner or business associate or close family
members, has or acquired in common with other residents and ratepayers of the Municipality.

15. Attendance at meetings
15.1 A Councillor must attend and remain in attendance until the conclusion of the business of each meeting of the Municipal Council and of
a Committee of which that Councillor is a member, except when leave of absence has been granted or that Councillor is required to
withdraw from the meeting.
15.2 Ifa Councillor or group of Councillors leave any meeting in protest, and the remainder of the Councillors constitute a quorum, the business
of the meeting shall be proceeded with.
16. Leave of Absence
16.1 All applications for leave must be submitted at least 48 hours for an ordinary meeting and at least 12 hours for a special meeting, before
the starting time of the meeting to the Speaker for approval. Should any other eventualities arise, it is incumbent on the individual
Councillor to notify the Speaker.
16.2 Notwithstanding Rule 16.1 above, applications for leave of absence from meetings are deemed to have been granted if:
16.2.1 the Council or Executive Mayor delegated the relevant member to act elsewhere on behalf of the Council in a matter; or
16.2.2 if the Council or Committee of the Council requests the member to leave the relevant meeting in circumstances envisaged
in rule 15 or the member recuses him/herself.

16.2.3 The Speaker may, subject to Rules 16.1 and 16.2 above, grant leave of absence, in writing, to @ member for the following

reasons:

16.2.3.1 lliness or any other valid reasonable reason making it impossible for the member to attend,;

16.2.3.2 Essential business or personal commitments, or personal circumstances of the member;

16.2.3.3 When the member is not permitted to attend the meeting due to circumstances envisaged in Item 3(b) of the
Code of Conduct for Councillors in Schedule 1 to the Structures Act;

16.2.3.4 Any other circumstances where the member is prevented from attending the meeting.

16.2.4 The Speaker may not grant leave of absence, to a member for more than three (3) consecutive meetings.
17. Sanction for non-attendance
171 A member who is absent without leave from a meeting or who fails to remain in attendance at such meeting is in breach of Rule 15.
17.2 The Ethics Committee or the Multi-party Investigative Committee, must investigate and report to Council on any transgression
contemplated in Rule 15.1 above.

17.3 The Committee must conduct its work according to the fixed procedures as outlined in the Code of Conduct.



174

If the Committee finds that a member breached Rule 15.1, the member may be fined an amount to be determined by the Council from

time to time or be sanctioned as detailed in the Code of Conduct.

18. Members of Council attending Committee meetings of which they are not members

18.1

18.2

18.3

Members of the Municipal Council may attend the meeting of any Committee that they are not a member of, but will in all instances be
granted the status of an observer and will not be allowed to participate or vote at such meetings, including the In-Committee part of the
meeting.

The provisions of Rule 18.1 will not be applicable to the Municipal Public Accounts Committee, the Ethics Committee, Ad hoc Committees
and the Mayoral Committee where the meeting has been closed in line with Section 20 (1) and 20 (3) of the Systems Act, except where
a Councillor has been specifically requested to attend the meeting and the request for attendance will specify the matters expected to be
addressed in the meeting.

Any member of the Mayoral Committee requested to attend a Committee meeting may instruct the Municipal Manager or a senior
manager to accompany him or her to the meeting but may not instruct such official to appear and address the meeting on his or her
behalf.

19. Agenda

19.1

19.2

All meetings must be conducted in accordance with the order in which matters appear on the agenda and only matters which appear on
the agenda may be debated.
The Speaker must prepare and approve the agenda for a meeting, having regard to the following:-

19.2.1 The Executive Mayor is entitled to receive reports from Section 80 Committees and to forward these reports to the council
as decisions of the Executive Mayor taken with the Mayoral Committee under delegated authority and/or when matters
cannot be disposed of by the Executive Mayor in terms of the Executive Mayor’s delegated powers;

19.2.2 Reports from the Municipal Public Accounts Committee must be tabled in the next meeting of the Municipal Council; and

19.2.3 The specific purpose for which a Special meeting of Council has been called for or convened.

20. Business at Council Meetings

20.1

The order of business at every ordinary meeting of the Council, shall be as follows:

a) Communication by the Speaker
h) Communication by the Municipal Manager

(a) Opening

(b) Moment of reflection

() Notice of the meeting

(d) Applications for leave of absence

(e) Acceptance or adoption of the agenda
f Declaration of interest

(

(

(i) Announcements

() Deputations or Presentations

k) Confirmation of minutes from previous meetings
1) Outstanding matters

m) Reports from the Speaker

n) Reports of the Executive Mayor, under the sections: recommendations to the Council, decisions under delegated authority and
decisions of the Executive Mayor taken with the Mayoral Committee

0) Reports from Municipal Public Accounts Committee

p) Report from the Audit Committee

q) Monthly Activities

s) Reports for noting

(
(
(
(n Input by the Traditional Leader
(
() Reports for consideration

(

u) In-Committee Reports



20.2

20.3

21.

211

21.2

213

214
215

216

(v) Notice of Motion

(w) Questions

Motions

The order of business at every Mayoral Committee meeting of the Council, shall be as follows:

(a) Opening: Moment of reflection

(b) Notice of the meeting

(¢ Applications for leave of absence

(d)  Acceptance or adoption of the agenda

(e) Declaration of interest

i} Announcements

(9) Deputation or Presentations

(h) Confirmation of minutes from previous meetings

(i) Outstanding matters

) Reports from Portfolio Committees

(k) Reports from Audit Committee

() Reports for noting

(m)  Reports for consideration

(n) In-Committee reports

The order of business at Committee meetings shall be as follows:

(@) Opening: Moment of reflection

(b) Notice of the meeting

(c) Applications for leave of absence

(d) Acceptance or adoption of the agenda

(e) Declaration of interest

) Announcements

(9) Deputations or Presentations

(h)  Confirmation of minutes from previous meetings

(i) Outstanding matters

) Reports for noting

(k) Reports for consideration

() In-Committee reports

(m)  Notice of Motion

No matter shall be brought before the Council or a Committee by any member of the Council except upon a notice of motion, which shall
be in writing and signed by the member giving the notice as well as the member seconding it: Provided that a person who has a personal
electronic mail address from where he or she can be identified by the Municipal Manager, can submit such motion by electronic mail.
Any notice of motion shall be submitted to the Municipal Manager before 12:00, ten (10) days prior to the meeting of the Council or
Committee.
A motion shall lapse if the member who submitted the motion is not present at the meeting where the motion is to be debated, except
where such member authorised another member to take charge of the motion after having timeously notified the Speaker or Chairperson.
A member submitting a motion shall introduce such a motion and shall have the right of reply thereto.

When a member introduces a motion which is intended to rescind or amend a resolution passed by the Council in the preceding three
months or which has the purpose as a motion that was not supported within the three preceding months shall not be entertained.

When dealing with motions the motion shall be read out together with the number thereof and the name of the mover.



21.7

21.8

219

21.10
21.11

The Speaker or Chairperson shall ascertain which motions are unopposed and these shall be passed without debate and thereafter the
opposed motions shall be called in accordance with the order of the agenda.

All notices of motion shall be dated and numbered as received by the Municipal Manager, and shall be entered on the agenda paper in
the order in which it was received, save and except that notices of amendment to motions shall be entered immediately after such notice
of motion, irrespective of the time at which the notice shall have been received.

No member shall have more than one motion on the same agenda.

The mover may withdraw a motion or amendment.

The Speaker or Chairperson may call upon any mover of an amendment to a motion to reduce the same to writing, and, after signing it,

to hand it to the Municipal Manager, which shall be read by the mover for the meeting to either adopt or reject such amendment.

22. Motion without Notice

221

22.2

A Councillor may direct the attention of the Council to any matter which does not appear on the Agenda and of which no previous notice
has been given, by stating briefly the subject of the matter and without comment thereon, moving that notice be dispensed with and that
it be considered.

Unless the majority of Councillors object that the notice of the motion be dispensed with, the Councillor may move the motion as if notice

has been given in terms of Rule 21.

23. Rescission of resolution

231

23.2

If a member wishes to give notice of his or her intention to move the rescission or alteration of a resolution, or part thereof, then —
23.1.1 the member shall deliver a written notice of motion to the Municipal Manager at least 7 days before the meeting, which
shall be -
(i) signed and dated by the said member; and
(i) state at which meeting of the Council it will be introduced.
23.1.2 In addition to the requirements of sub-rule 23.1.1 the notice of motion shall state that -
(i) the member will move that the stated resolution be rescinded or altered, as the case may be; and
(ii) in the case of an intended alteration, the exact alteration desired shall be stipulated.
If a Committee has resolved to recommend to the Council that a resolution or part thereof be rescinded or altered, then -
23.21 notification to move such rescission or alteration shall be given by including a recommendation to this effect in a report of
the Committee to Council;
23.2.2 the Municipal Manager shall send a copy of such report and details of the meeting at which it will be considered to each
member —
(i) at the address furnished by the member for delivery of notices and documents; and
(ii) at least 24 (twenty-four) hours before such meeting.

24. Questions

241

24.2

243

Any member may submit a question requiring a written reply from any political office bearer or the Municipal Manager, concerning any
matter related to the effective performance of the functions of the municipality and the exercise of its powers, provided that a written
notice of such a question has been submitted to the Speaker or Chairperson and the Municipal Manager at least 10 (ten) days prior to
the meeting and the Political Office Bearer and the Municipal Manager shall ensure that the member receive a written reply at the meeting.
If after the question has been replied to, a member is of the opinion that the reply is not clear or satisfactory, he or she may, request a
follow up question.

All questions duly given notice of and all responses submitted shall be recorded in the minutes of the meeting.

25. Adjourned Meetings

25.1

The Council or a Committee may adjourn a meeting to any date or hour, but no business shall be transacted at any adjourned meeting,
except such as was set out in the notice for the meeting of which it is an adjournment.



26. Notice of Adjourned Meeting
26.1 When a meeting is adjourned, notice of the adjourned meeting shall be sent out to each member of the Council or Committee, specifying
the time, date and place of such adjourned meeting.
27. Adjournment during proceedings
271 A Whip may at any time, except while a vote is being taken, move that the council adjourns for a caucus meeting.
272 Such motion shall be seconded but need not to be placed in writing.
273 The mover may speak to the motion for three (3) minutes but the seconder shall not speak beyond formally seconding the motion.
274 The Speaker shall decide whether or not to allow the request for a caucus meeting. In this regard-
2741 if the request is refused by the Speaker then he/she shall give reasons for refusing such request, the set reasons shall be
entered in the minutes.
2714.2 the ruling of the Speaker on the request will be final and shall not be open for discussion;
2743 if the request of a caucus meeting is approved by the Speaker then the Council shall adjourn immediately provided that
the Speaker may direct that a meeting proceeds first to dispose of other business;
2744 the Speaker shall impose a time limit for the proposed caucus meeting, such time limit to include having regard to the
convening of caucuses on virtual platforms;
274.5 the caucus requesting the adjournment shall gather at another venue or an alternative virtual platform;
274.6 if the caucus members have not taken their seats at the time when the council is required to reconvene then the Council
shall proceed with its normal business, provided that a quorum of members is present; and
214.7 if a quorum of members is not present, then the meeting shall adjourn for (10) ten minutes and where the caucus members
do not return within ten minutes the meeting will be closed by the Speaker and the reasons for such closure will be stated
in the minutes.
28. Minutes to be kept and confirmation thereof
28.1 Minutes of the proceedings of all Council and Committee meetings shall be electronically or otherwise recorded and be kept for that
purpose by the Municipal Manager. The Municipal Manager shall be responsible for the correctness thereof and the minutes of every
meeting shall be confirmed at the next ordinary meeting.
28.2 At every ordinary meeting, the minutes of the previous meeting/s shall be taken as read, having circulated in compliance with the standing
rules and orders governing the duration intervals in distributing an agenda and minutes of Council and Committees of Council.
28.3 Minutes of the proceedings shall, once confirmed, be signed at the next ensuing ordinary meeting by the Speaker or Chairperson, and
shall be bound and kept safe.
284 The Municipal Manager must ensure that the minutes reflect the names of the members that attended the meeting, those that are absent
and those that have been granted leave of absence.
285 The provisions of Rule 28.1 is not applicable in matters of a particular meeting due to the sensitivity, confidentiality or otherwise of a
subject matter and provided the final resolution or recommendation is duly recorded in the minutes.

29. No discussion on minutes under confirmation of minutes

29.1 No motion or discussion shall be allowed upon the confirmation of the minutes, except as to its accuracy.

30. Inspection of Minute Books by Councillors

30.1 Every member of the Council shall be granted access to the approved minutes of every Council or Committee meeting.

31. Precedence of the Speaker

311 When a Councillor is speaking other Councillors and those in attendance shall be seated but all times address their speech to the Speaker
or Chairperson.

31.2 Whenever the Speaker or Chairperson speaks, any member then speaking or offering to speak must be silent in order for the Speaker
to be audible and speak without interruption.

32. Relevance

321 A member who speaks shall confine his or her speech strictly to the motion or matter under discussion or to an explanation or a question
of order.



33. Councillor to speak once only

33.1

33.2

Except otherwise provided for in these rules, no speaker shall speak more than once on any recommendation, motion or proposal,
provided that the Executive Mayor or a member who tabled the item may reply in conclusion of a debate, but shall confine him or her to
answering to previous speakers and shall not introduce any new matter into the debate.

The provisions of Rule 33.1 will only be applicable to the meetings of Council.

34. Debate Management

34.1

34.2

34.3

344

34.5

34.6

34.7

At least twenty-four (24) hours prior to a meeting of Council, the Party Whips, must provide to the Whip of Council a list showing:

34.1.1 which items on the agenda for that meeting are to be debated and for which written amendment proposals should be
submitted;
34.1.2 the total time to be allocated to the debate of each such item, provided that, the maximum time allocated for debate on

each item on the agenda will be up to thirty (30) minutes subject to review in exceptional circumstances. The Speaker and
the Whip of Council can reduce and increase the time allocated to discuss an item in accordance with the
comprehensiveness and contents thereof.
Based on the list drawn up in terms of Rule 34.1, each party must deliver to the Whip of Council, before the close of the business on the
day preceding the Council meeting, a list of the members who will speak on an item, and the time allocated to each member, provided
that the total time located to all such members of a party shall not exceed the time allocated to that party in terms of Rule 34.7.
On receipt of the lists referred to in Rule 34.2, the Speaker must, if he/she wishes to deviate from the provisions of those lists, convey
his/her decision in this regard to the Whip of Council within a reasonable time prior to the Council meeting.
Unless altered by resolution of the Council all matters before the Council not listed in Rule 34.2 must individually be put to the meeting
for adoption without debate, before the matters listed in Rule 34.2 are considered.
At the discretion of the Speaker, a time of five (5) minutes of response may be allowed to the Mayor or relevant Member of the Mayoral
Committee or relevant Committee, or the mover of a motion, to conclude the debate on an item debated in terms of Rule 34.2.
Notwithstanding any contained in Rules 34.1 to 34.5, the Speaker may not, when exercising his discretion in terms of these rules, prejudice
any party in respect of time allocated this regard.
All parties represented in Council have a right to be allocated time to speak on each item on the agenda relative to their re presentation
in Council, subject to the provisions of Rule 34.2.

35. Disorderly Conduct

35.1

35.2

353

354

If at any meeting a Councillor/s:-

35.1.1 conducts himself or herself in an improper fashion; or

35.1.2 behaves in an unseemly manner; or

35.1.3 persistently obstructs business to be carried out; or

35.14 challenges the ruling of the Speaker or Chairperson on any point of order; or
35.1.5 declines to withdraw an expression when required to do so by the Chairperson; or
35.1.6 indulges in tedious repetition or unbecoming language; or

35.1.7 commits any breach of these rules,

the chairperson shall direct such Councillor/s to conduct himself or herself properly and, if speaking, to discontinue his or her speech
and resume his or her seat, if, he or she was standing.

In the event of persistent disregard of the directions of the Chairperson, the Chairperson shall direct such Councillor/s to retire from the
venue where the meeting is being held for the remainder of the meeting, and shall, if necessary, cause him or her to be ejected therefrom.
The Chairperson may exclude from a meeting, for such period of time during the meeting as he or she may deem fit, any member who
has so committed an act of misconduct or behaved in an unseemly manner or persistently obstructed the business of the meeting or
disregarded the authority of the chair, provided that a formal process will be initiated after the conclusion of the meeting.

Where a Councillor refuses to retire or in the event of more than one Councillor having to be ejected from the meeting, and such
Councillor's refusal to leave the meeting, the Chairperson shall request the Protection Services to facilitate the removal of such
Councillor(s) from the chamber. If this cannot be done orderly, the Chairperson of a meeting may adjourn proceedings for a period not
exceeding 15 minutes, in order for the relevant Councillors to retire or to be ejected from the venue of the meeting. If, at the resumption
of proceedings, the Councillor(s) have not left or been ejected, the meeting may be adjourned for another 10 minutes to address the



situation. The Chairperson may rule that after the second adjournment the meeting will re-convene at another venue and any Councillor(s)
ordered to retire or so evicted or ordered to be evicted will be refused entry to the alternative venue. The Protection Services will ensure

that such Councillor(s) do or does not enter such an alternative venue.

36. Obstruction by Person/s other than Councillors

36.1 Any person/s, other than a Councillor, who misconducts himself or herself, behaves in an unseemly manner or interrupts the proceedings
of the Council or any Committee at any meeting shall, if the Chairperson so directs, be removed from the chamber or the venue where
the meeting is being held. If the person/s refuses to leave, the Protection Services will be responsible to remove such person/s from the
meeting. The Chairperson may exclude such person/s from further admittance to the Council Chamber or the meeting venue for such
period as it may be deemed fit.

37. Points of Order and Personal Explanation

371 A member may raise a point of order at any time during the meeting, by stating that he or she is rising on a point of order.

37.2 A point of order must be confined only to a matter of procedure or practice, or a matter relating to conduct, and must be raised immediately
when the alleged breach of order occurs.

37.3 The member raising the point of order must commence by quoting the exact rule, or at least the principle or subject matter, upon which
the point of order is based.

374 If the member does not do so, the Chairperson may insist on him or her doing so, and if he or she fails or does not adequately do so, the
Chairperson may summarily rule that it does not amount to a point of order or that the matter is out of order.

375 The Chairperson may allow members to address the Chairperson on a point of order that has been raised.

37.6 The Chairperson must give a ruling, and may give his or her ruling or decision on the point of order immediately, or defer the decision to
the earliest opportunity later during the meeting by way of a considered ruling.

31.7 No point of order may be raised in response to a considered ruling in terms of Rule 37.5.

37.8 No other member may raise another point of order before the Chairperson has ruled on the first point of order.

37.9 No member may raise a point of order again or a similar point of order, if the Chairperson has ruled that it is not a point of order or that
the matter is out of order.

37.10  Members may not disrupt proceedings by raising points of order that do not comply with this rule.

37.11  When a point of order is raised during debate, the member called to order must resume his or her seat, and after the point of order has
been stated to the Chairperson by the member raising it, the member raising the point of order must likewise immediately resume his or
her seat when he or she has concluded his or her submission or if the Chairperson asks him or her to do so.

37.12  The Chairperson’s ruling on a point of order is final and binding, and may not be challenged or questioned in the meeting.

37.13 A member who is aggrieved by a Chairperson’s ruling on a point of order may subsequently in writing to the Speaker request that the
principle or subject matter of the ruling be referred to the Rules Committee.

37.14  The Rules Committee may deal with the referral as it deems fit, provided that it must confine itself to the principle underlying, or subject
matter of, the ruling concerned.

38. Petitions to be written, typed or printed

38.1 Petitions, which must be clearly written, typed or printed, must be signed by the petitioner/s and must be couched in respectful language
and presented to the office of the Speaker who shall, bring the matter before the Petitions Committee.

39. Reception of Deputations

39.1 A deputation wishing to attend a meeting shall not exceed five in number, but only one member thereof shall address the Committee
(except in reply to questions from members of the Committee) and only for a period not exceeding ten minutes. The meeting shall not
further consider the matter until the deputation shall have withdrawn itself from the meeting.

40. Terms of Reference of AD HOC-Committees

40.1 Upon the appointment of any ad hoc-committee, the Council shall specifically determine the terms of reference of such Ad hoc-committee

and shall fix the membership and quorum of such Ad hoc-committee.

41. Ward Committees



411 The Municipal Council must by resolution determine the rules of procedure for the election of Ward Committees, the procedures at
meetings, the reporting rules, and the rendering of secretarial services to these Committees.

42. Council may Increase or Restrict Powers

42.1 With the exception of the Mayoral Committee whose functions are determined in terms of the Municipal Structures Act and the Committees
whose functions and powers are determined in terms of Section 80 of the Municipal Structures Act by the Executive Mayor, the council
may at any time extend, withdraw or modify the duties and powers of any Committee appointed in terms of Section 79 of the Municipal
Structures Act.

43. Information to be obtained

43.1 Members of the Council who desire to obtain information with regard to the administrative work of the council, which is not accessible to
the general public, should address their enquiries to the Municipal Manager.

44. Information to the press or other media: In-Committee discussions

441 Only the Executive Mayor, or in his or her absence the or Deputy Executive Mayor, the Speaker and the Municipal Manager are specifically
authorized to, on application being made to him or her by any registered newspaper, radio station, television service or internet publisher,
supply to such media or its representative, information and reports relating to the work of the municipality.

442 In view of the Municipal Manager, the Speaker or the Executive Mayor being the authorized channel through which the media may receive
information and reports, members of the council are therefore expected to refrain from sending to the media, documents or information
supplied to them with a view to their consideration by the council or any committee: provided that this clause shall not be construed as
abrogating a Councillors individual constitutional right to make press statements which reflect his or her own personal or political view
and not that of the council, further provided however, that no discussion that took place in-committee may be conveyed to the public or
the press except by the or Executive Mayor, Speaker or Municipal Manager.

443 Chairpersons of Committees must liaise with the Executive Mayor, Speaker and Municipal Manager for the publication of any information
relating to committee and the Municipal Manager shall arrange, if approved, the publication of the relevant information.

444 Any member who publishes or discloses or causes to be published or disclosed any document or record of the Council or the proceedings
of any Committee of the Council contrary to Rules 44.1, 44.2 and 4.3 above, shall be guilty of an offence.

445 The Council may exclude for such period as it may determine, any member who in its opinion is guilty of an offence in terms of Rule 44 4.
Provided that such exclusion shall not equal or exceed such period as would result in the vacation of such member’s office in terms of
section 4(2) of the Code of Conduct for Councillors.

446 If a member attends a meeting in contravention of a decision in terms of Rule 44.5 to exclude such member, the Speaker / Chairperson
may call upon the Protection Services to remove such member and to take steps to ensure that such member does not return to the
meeting.

45. Legal Defense and Indemnification of Councillors and Officers of the Council

451 The Council may determine the circumstances in which it will undertake the defense of or pay the legal costs or the total costs and the
amount in respect of any legal proceedings, whether civil or criminal, a Councillor or an official may have against any person, body,
organization or institution arising from the Councillor’s official capacity as a Councillor of the Municipality.

45.2 Section 109A of the Municipal Systems Act, 2000 shall be followed in granting legal representation for Councillors who are faced with
litigation as a result of executing municipal functions.

46. Speaker May Refer Matters for Legal Advice

46.1 The Speaker shall be entitledto refer any matter pertaining to the Council and its proceedings, for legal opinion to the Municipal Manager.

47. Dress Code

471 All members are to dress in a manner befitting the dignity and decorum of the Council and Committees, as may further be provided for in
guidelines approved by the Rules Committee; provided that no party symbols may be displayed.

48. Determination of language policy

48.1 The Council must after the local government elections review the language policy of the municipality in terms of Rule 48.4 and, where
such policy does not exist, instruct the Municipal Manager to develop a draft policy and submit it to the Council.

48.2 The Council may at any time review and amend its language policy.

48.3 The Council must review its language policy upon receipt of a written request demanding such a review signed by at least one-third of
the Councillors.



49. Activities Prohibited within the Council Chamber or a Meeting Venue and the Use of the Council Chamber by Other Persons or Institutions
491 The decorum of the council chamber as the official seat of governance of the Municipality shall at all times be respected and adhered to
by any person or institution using the facilities.
49.2 The following activities are strictly prohibited from being conducted within the confines of the council chamber or a meeting venue of the
council or its Committees by any person:
49.2.1  Having a cellular telephone that is not on silent mode and speaking on a cellular phone during the meeting;
49.2.2  Consuming any food or drink in his or her possession, excluding water provided at the meeting; and
49.2.3  bring weapons of any kind nor dangerous or threatening articles or objects nor replicas of any such articles or objects into the
Chamber or meeting venue, excluding cultural objects with the prior approval of the Speaker.
50. Sanctions and Offences
50.1 Any person who willfully contravenes any provision of these rules shall be guilty of an offence and shall be subject to the sanctions as
provided for and imposed by the Council in terms of the Code of Conduct.
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C06/11/21 ELECTION OF A SPEAKER

REPORT FROM THE ACTING MUNICIPAL MANAGER

PURPOSE OF THE REPORT

The purpose of this report is to facilitate the election of a Speaker for the Municipal Council
as contemplated in Schedule 3 of the Local Government : Municipal Structures Act, 1998, as
amended in 2021.

BACKGROUND

In terms of Section 36 of the Local Government : Municipal Structures Act, 1998, as
amended in 2021 (Annexure A), each Municipal Council must have a chairperson who will
be called the Speaker. At its first sitting after its election, a Municipal Council must elect its
Speaker from among the Councillors, who shall be a full time Councillor, in terms of the
IKheis Municipality Establishment Notice.

The Municipal Manager presides over the election of the Speaker, and will advise
and direct the election process from the Chair.

DISCUSSION

The procedure set out in Schedule 3 of the mentioned Act (Annexure B), applies to the
election of a Speaker. A Councillor may not hold the office as Speaker and Executive
Mayor at the same time.

A relevant Nomination Form is supplied separately on which nominations must be submitted
when called for by the Municipal Manager. The Nomination Form must be signed by the
Nominator, Seconder and Nominee.

It must be noted that the election of a Speaker must be by secret ballot.

The functions of the Speaker are referred to in Section 37 of the said Act as amended,
which states:

“37. Functions of speakers. — The speaker of a municipal council —

(@) presides at meetings of the council;

(b) performs the duties and exercises the powers delegated to the speaker in
terms of section 59 of the Local Government : Municipal Systems Act, 2000
(Act No. 32 of 2000);

(c) must ensure that the council meets at least quarterly;

(d) must maintain order during meetings;

(e) must ensure compliance in the council and council committees with the
Code of Conduct set out in Schedule 1 to the Local Government : Municipal
Systems Act, 2000 (Act No.32 of 2000); and

® must ensure that council meetings are conducted in accordance with the
rules and orders of the council;

(9) must ensure that the legislative authority of the municipality functions
effectively;
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(h) is responsible for the effective oversight over the executive authority of the
municipality;

® must ensure the effectiveness of the committees of the municipal council
established in terms of section 79;

)] is responsible for the ethics and accountability of the municipal council; and

(K) must ensure the effectiveness and functionality of ward committees and the
public participation processes.

It should be noted that (g) to (k) above, are additional functions legislated in terms of the
Local Government : Municipal Structures Amendment Act, 2021, which came into operation
on 1 November 2021.

Furthermore, the Draft !Kheis Municipality’s Rules of Order, (See Item C05/11/21 of this
Agenda) confer various specific functions to the Speaker.

Lastly, once elected, the Speaker must take over from the Municipal Manager as
Chairperson of the meeting (and Municipal Council) and will thus direct the meeting
further as per the Agenda.

RECOMMENDATION OF THE MUNICIPAL MANAGER

That the Municipal Council elects ClIr ..............oooiiiiiiii as the Speaker of
the 'Kheis Municipal Council, having followed the procedure set out in Schedule 3 of the
Local Government : Municipal Structures Act, 1998, as amended.

APPENDIX / ADDENDUM

Annexure A — Section 36 of the Local Government : Municipal Structures Act, 1998, as
amended,;
Annexure B — Schedule 3 of the Act.

Execution :  Municipal Manager
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ANNEXURE A

36, Election of speakers.-(1) Each municipal council must have a chalrperson who will be called the spoaker.
(2) At its first sitting after its election, or whan necessary to fill & vecancy, # municipal council must elect its

speaker from among the councillors.

(3) The municlipal manager of the municipality or, If the municipal meneger is not svailable, a person

designated by the MEC for lcce! government in the province, presides over the election of & speeker.

(4) The procedure set out In Scheduie 3 applies to the election of & speaker.

ol
(5) A councillor may not hold office :'l':hlur and mayor or executive mayor at the same time, Butia-a.
abube. i ust be talied the m,

pality of-a-typ bnpagilon ¢ £3ar-ii-iorthe spesker m
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Schedule 3
|Schedule 3 amanded by 5, 234 of Agt fo. 5167 002
Wording af S&cliang

ELECTION OF MUNICIPAL OFFICE-BEARERS

1. Application.-The procedure set oul in this Schedule applies whanever a municipal council meets to clect &
spapkar, an executive mayor, 8 depuly executive mvnrp mﬂgw B depuly mayar,
a

2. Nominatians.-The person presidging ab @ mesting to ""h[ﬂ'r{“u Schedule applies must call for the namination
of cendidetes &t the mesting.

5. Formal requirements,-(1) A nomination must be mede on the form detesmingd by the municipal mansger.
{#) The form an which & nomination is made must be signed by twa members of the municpsl councll.

[3) A persan who is nominated must indicate acceptance of the nomination by slgning either the namination
form or any obher ferm of writtan confifmation.

4. Anrouncement of names of candidates.-At & meeting to which this Schedule applies, the person oresiding
must angunce the names of the pargons who have bean nominated as candidates, but may not permit any

debate.

5, Single candidate~If anly one candidate is nominated, the persan presiding must declars Sat condidate
slacted.

6. Election procsdura.-If more then ene condidate 15 nominated-
() & vote must be baken &t the mesting by secret baliol;
] each councilor present st tha meeting may cest ane vobg; and
) the person presiging must declere elected the candidete wha recelves majerity of the votes.

7. Eliminstion procedure.-{1} If na candidate recelves a majority of the votes, the candldate wha receives
the lowest numbsr of wotes must be elimineted and a further voke tken on the remalning candidates in sccordance
with item B, This precedure must be repested wrtil @ candidate recelves 8 majority of the vates.

{Z} When applying subltem {1}, IF two or more candidates each have the lowest nu mbar of votes, a separate
vote must be token on those candidates, and repeated BE often a5 may be necessary to determine which candidate
is o be #liminated,

8, Further mestinge.-(1] IF only two candidstes are nominated, or if onty two candidates remakn after an
efimination procedure has been applied, and those two cendidates recalve the sama number of votes, & further
meeting must be hald within seven days st & time detarmined by the persan preslding,

{2} 1f a further meeting |5 held in tarms of subitem (1}, the procedere prescribad in this Schedule must be
appiled at that mesting &s if it wers the first mesting for the alection In question.

(¥} If &t the further meeting held in terms of subitem () enly two candidates are nominated, or If only two
candidabes remain ftar an elimination procedure has been spplied, and those two candidates recelve the same
rumber of vebes, the persen presiding st such mesting must determing by lot who of the twa cendidates will hold
the office for which the sfection has taken place.

[Subitam (3) added by 3, 34 of At Mo, 5] gf 2005,
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Co07/11/21 STATEMENTS AND COMMUNICATION BY THE SPEAKER

The newly elected Speaker may address the Municipal Council under this Item.
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Cco08/11/21 ELECTION OF AN EXECUTIVE MAYOR

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

The purpose of this report is to facilitate the election of an Executive Mayor for the Municipal
Council as enacted in Schedule 3 of the Local Government : Municipal Structures Act,
1998, as amended.

BACKGROUND

In terms of Section 54 of the Local Government: Municipal Structures Act, 1998, 'Kheis
Municipality qualify to have an Executive Mayor. Section 55 of the said Structures Act,
indicates that the Municipal Council must choose to have an Executive Mayor before such
Political Office Bearer may be elected. The opinion is herewith offered that in order to
optimize service delivery to all communities through executive leadership, the option to
have an Executive Mayor should be exercised.

It must also be remembered that the MEC of Local Government of the Northern Cape
Province has determined that 'Kheis Municipality is a “collective executive system
combined with a ward participatory system” type of Municipality as was indicated in Item
C03/11/21 which was dealt with earlier at this meeting.

The newly elected Speaker presides over the election of the Executive Mayor, and
will advise and direct the election process from the Chair.

DISCUSSION

The procedure set out in Schedule 3 of the mentioned Act (Schedule 3 is attached to the
previous item), also applies to the election of an Executive Mayor.

A relevant Nomination Form is supplied separately on which nominations must be
submitted when called for by the Speaker. The Nominator, Seconder and Nominee must
sign the relevant Nomination Form.

The election of the Executive Mayor is also per Secret Ballot.

The original functions and powers of an Executive Mayor are numerous and diverse as
legislated in the suite of Local Government specific legislation. To name only two pieces of
legislation, the Local Government : Municipal Structures Act, 1998, as amended, deals
extensively with the functions and powers of an Executive Mayor in Section 56, which is
attached hereto as Annexure A. Furthermore, a whole Chapter of the Local Government:
Municipal Finance Management Act, 2003 (MFMA), is enacted with regard to the
responsibilities of Mayors. (Executive Mayor as per definitions in the said Act.) For
information, Chapter 7 of the MFMA is attached hereto as Annexure B. Apart from the
original powers, the Municipal Council can also delegate extensive decisions making
powers of the same to the Executive Mayor. Kindly refer to the Item in this Agenda entitled
“System of Delegations” (Item C12/11/21).
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RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the Municipal Council herewith choose to have an Executive Mayor in terms
of Section 55 of the Local Government : Municipal Structures Act, 1998, as
amended; and

[b] That the Municipal Council elects Cllr ..........ccooiiiiiiiiiiii.. as the Executive
Mayor of the Knysna Municipal Council, having followed the procedure set out in
Schedule 3 of the Local Government : Municipal Structures Act, 1998, as amended.

APPENDIX / ADDENDUM

Annexure A — Section 56 of the Local Government : Municipal Structures Act, 1998, as

amended;

Annexure B — Chapter 7 of the Local Government : Municipal Finance Management Act,
2003.

Execution:  Municipal Manager
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M 4o 1n sl 90
56. Functions and powars of mayors.~{1) An executive mayor is entitied to recelve reports from

committees of the mualcipaticouncif and to forward these reports tegether with a recommendation to the counci
when the matter cannot be disposad of by the exacutive mayor in tarms of the executive mayor's delegated

powers
(2) The executive mayor must-
() Igentify the needs of the municigalty;
(&) review and eveluste those needs in order of priority;

{c) recommend to the municipal councll strategies, programmas and services 10 adcress priority neecs
through the Integrated development plan, and the estimates of revenue and expenditure, taking into
account any applicable nationzl and provincial development plans; ang

(o) recommend or determine the best way, including partnership and other approsches, ta deliver those
strategles, programmaes and services 10 the maximum benefit of the community.

{3) The executive mayar in performing the duties of office, must-

() Identify and develop criterla in téerms of which progress in the implementation of the strategies,
programmes and services referred to in avbagction (1 (¢ can be evaluated, including key
performance Indicators which are specific to the municipality and commaon to lacal gavernment in

general;
[{2] eval progress the key performance ndicators,
(c) review tha perforrnance of the municipality in order to improve-
(I} the economy, efficency and effectivencss of the muniopality;
(i) the efficlancy of credit control and ri e and dedt coliection services; and

() the impk tation of the icipality’s by-laws;

(o the 9 of the municipality’'s administration in accordance with the directions of the
municipal council;

(e) oversee the provision of services to communities In the municipality n & sust le manner;

(r) perform such duties and exercise such powers as the councll may delegate to the exécutive mayor in
terms of geciion 52 of the Local Government: Municipal Systems Act, 2000 (AnL Mo, 70 of 2000)%
[Peee. [ 7)) amended by i 15 (o) of Act No 53 2f 2003.)

(7)) annuelly report on the involvement of cor ities and ity org In the affairs of the
municipality; and

hy ensure that regard is given to public views and repott on the effect of consyltation on the dedisions of

the council.
(4) An executive mayor must perform @ ceremonial role as the municipal council may determine,
“(3) An executive mayove must report to the municipal councll on all decisions taken executive mayor.

{8) The deputy executive mayor of a municipality eéxercisos the powers and performs the duties of the
executive mayor If the executive mayor |s absent or not avallable or If the office of the executive mayor Is vacant.

{7) If the executive mayor s abyent or not svailsble and the municipality does not have a deputy executive
mayor, or the deputy executive mayor 1S 3lso absent of not available, the council must designate a councilior to act

A5 exACutive mayor.
(5502, 17] adoed by 5, 15 (4 of ALl iva, 52 ol 30020

ANNEXURE A
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ANNEXURE B

CHAPTER 7

RESPONSIBILITIES OF MAYORS

52. General responsibilities.—The mayor of a municipality —

(&) must provide general political guidance over the fiscal and financial affairs of the municipality;

(b) in providing such general political guidance, may monitor and, to the extent provided In this Act,
oversee the exercise of responsibilities assigned in terms of this Act to the accounting officer and the
chief financial officer, but may not interfere in the exercise of those responsibilities;

(c) must take all reasonable steps to ensure that the municipality performs its constitutional and
statutory functions within the limits of the municipality’s approved budget;

(¢) must, within 30 days of the end of each quarter, submit a report to the council on the
implementation

of the budget and the financial state of affairs of the municipality; and

(&) must exercise the other powers and perform the other duties assigned to the mayor in terms of this
Act or delegated by the council to the mayor.

53. Budget processes and related matters.—(1) The mayor of a municipality must—

(a) provide general political guidance aver the budget process and the priorities that must guide the
preparation of a budget;

(b) coordinate

the annual revision of the integrated development plan in terms of section 34 ofthe

Municipal Systems Act and the preparation of the annual budget, and determine how the integrated
deveiopment plan is to be taken into account or revised for the purposes of the budget; and

(c) take all reasonable steps to ensure—

(1) that the municipality approves Its annual budget before the start of the budget year;

(i1) that the municipality's service delivery and budget Implementation plan is approved by the mayor
within 28 days after the approval of the budget; and

(iii) that the annual performance agreements as required in terms of section 57 (1) (bjofthe
Municipal Systems Act for the municipal manager and all senior managers—

(8a) comply with this Act in order to promote sound financial management;

(bb) are linked to the measurable performance objectives approved with the budget and to the
service delivery and budget implementation plan; and

(cc) are concluded In accordance with section 57 (2) of the Municipal Systems Act,

(2) The mayor must promptly report to the municipal council and the MEC for finance in the province
any

delay In the tabling of an annual budget, the approval of the service delivery and budget implementation
plan or the

signing of the annual performance agreements.

(3) The mayor must ensure—

(a) that the revenue and expenditure projections for each month and the service delivery targets and
performance Indicators for each quarter, as set out In the service delivery and budget implementation
plan, are made public no later than 14 days after the approval of the service delivery and budget
Implementation plan; and

(b) that the performance agreements of the municipal manager, senior managers and any other
categories of officials as may be prescribed, are made public no later than 14 days after the approval
of the municipality’s service delivery and budget implementation plan. Copies of such performance
agreements must be submitted to the council and the MEC for local government in the province.

54. Budgetary control and early identification of financial problems.—(1) On receipt of a statement or
report submitted by the accounting officer of the municipality in terms of section 71 or 72, the mayor
must—

(g) consider the statement or report;

(b) check whether the municipality’s approved budget is implemented In accordance with the service
delivery and budget implementation plan;

(c) consider and, If necessary, make any revisions to the service delivery and budget implementation
plan, provided that revisions to the service dellvery targets and performance indicators in the plan
may only be made with the approval of the council following approval of an adjustments budget;

(d) issue any appropriate Instructions to the accounting officer to ensure—
()thatthebudgetisimplementedinaccordancewiththeservicedelive
ryandbudget

Implementation plan; and

(ii) that spending of funds and revenue collection proceed in accordance with the budget;

(e) Identify any financial problems facing the municipality, Including any emerging or impending financial
problems; and

(1) In the case of a section 72 report, submit the report to the council by 31 January of each year.
(2) If the municipality faces any serious financial problems, the mayor must—

(@) promptly respond to and Initiate any remedial or corrective steps proposed by the accounting officer
to deal with such problems, which may include—

(i) steps to reduce spending when revenue is anticipated to be less than projected in the
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(i) the tabling of an adjustments budget; or

(iii) steps Iin terms of Chapter 13; and

(b) alert the council and the MEC for local government In the province to those problems.

(3) The mayor must ensure that any revisions of the service delivery and budget Implementation plan
are

made public promptly.

55. Report to provincial executive if conditions for provincial intervention exist.—1f @ municipality has not
approved an annual budget by the first day of the budget year or if the municipality encounters a
serious financial

problem referred to in section 136, the mayor of the municipality—

(a) must immediately report the matter to the MEC for local government in the province; and

(b) may recommend to the MEC an appropriate provincial Intérvention In terms of section 139 o f the
Constitution.

56. Exercise of rights and powers over municipal entities.—(1) The mayor of a municipality which has sole
or shared control over a municlpal entity, must guide the municipality in exercising its rights and powers
over the

municipal entity in a way—

(@) that would reasonably ensure that the municipal entity complies with this Act and at all times
remains

accountable to the municipality; and

(b) that would not iImpede the entity from performing its operational responsibilities.

(2) In guliding the municipality in the exercise of its rights and powers over a municipal entity in
accordance

with subsection (1), the mayor may monitor the operational functions of the entity, but may not
interfere in the

performance of those functions.

§7. Municipalities which do not have mayors.—(1) The council of a municipality which does not have a
mayor, must designate a councillor to exercise the powers and duties assigned by this Act to a mayor.
(2) A reference in this Act to the mayor of a municipality must, in the case of a municipality which does
not

have a mayor, be construed as a reference to a councillor designated by the council of the municipality
In terms of

subsection (1).

58, Municipalities with executive committees.—The powers and functions assigned by this Act to a mayor
must, in the case of a municipality which has an executive committee referred to in section 43 of the
Municipal

Structures Act, be exercised by the mayor in consultation with the executive committee,

59, Delegations of mayoral powers and duties,—(1) The powers and duties assigned in terms of this Act to
the mayor of @ municipality, may—

(a) In the case of a municipality which has an executive mayor referred to In section 55 of the Municipal
Structures Act, be delegated by the executive mayor In terms of section 60 (1) of that Act to another
member of the municipality's mayoral committee;

(b) In the case of a municipality which has an executive committee referred to in section 43 of that Act,
be

delegated by the council of the municipality to another member of the executive committee; or

(¢) in the case of a municipality which has designated a councillor In terms of section 57 (1) of this Act,
be

delegated by the council to any other councillor.

(2) A delegation in terms of subsection (1)—

(a) must be in writing;

(b) is subject to any limitations or conditions that the executive mayor or council, as the case may be,
may impose; and

(c) does not divest the mayor of the responsibility concerning the exercise of the delegated power or the
performance of the delegated duty,

(3) The mayor may confirm, vary or revoke any decision taken In consequence of a delegation in terms
of this

section, but no such variation or revocation of a decision may detract from any rights that may have
accrued as a

result of the decision.
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C09/11/21 STATEMENTS AND COMMUNICATION BY THE EXECUTIVE MAYOR

The elected Executive Mayor can address the meeting under this ltem.
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10.

C10/11/21

ELECTION OF COLLECTIVE EXECUTIVE COMMITTEE

Formula?
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11.

C11/11/21 ELECTION OF REPRESENTATIVES TO ZFM DISTRICT
MUNICIPALITY

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To appoint ? Councillors to the Municipal Council of the Garden Route District
Municipality to directly represent Knysna Municipality in that Council.

BACKGROUND

The election and appointment of District Councils are legislated in Section 23 of the Local
Government : Municipal Structures Act, 1998, as amended, which is attached hereto as
Annexure A for ease of reference.

DISCUSSION
The electoral system for District Councils is enacted as Schedule 2 of the mentioned
Structures Act. A copy of said Schedule 2 and the amendments thereto per the

Amendments of 2021 are attached hereto for information as Annexure C

What is however of great importance is the fact that the Independent Electoral Commission
(IEC) will conduct the election during the meeting in the Council Chamber.

The Speaker should allow the designated official of the Chief Electoral Officer of the IEC to
advise and direct the election process.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the following members namely :
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[b]

were duly elected, in terms of Schedule 2 of the Local Government: Municipal
Structures Act, 1998, as amended, to directly represent Knysna Municipality in
Garden Route District Municipality; and

That it be noted that the designated official of the chief electoral officer of the
Independent Electoral Commission (IEC) conducted the election process
mentioned in [a] above.

APPENDIX / ADDENDUM

Annexure A — Section 23 of the Local Government: Municipal Structures, 1998, as
amended;

Annexure C — Schedule 2 of the mentioned Structures Act and the separate amendments
thereto of 2021.

Execution :  Municipal Manager

Senior Manager: Human Capital &
Client Services
Accountant : Financial Services
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12.

C12/11/21 SYSTEM OF DELEGATIONS

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To present the Draft System of Delegations to the Municipal Council for Adoption and
Approval.

BACKGROUND

The Local Government : Municipal Systems Act, 2000, states in Section 59(2)(f) that the
delegation system must be reviewed when a new Municipal Council is elected.

Furthermore, Section 65 of said Systems Act reads as follows :

“65. Review of delegations — (1) Whenever it becomes necessary in terms of section
59(2)(f) to review a municipality’s delegations, the municipal manager must submit to the
council-
(a) areport on the existing delegations issued in terms of section 59 by the council
and other delegating authorities of the municipality; and

(b) recommendations on any changes to the existing delegations which the
municipal manager may consider necessary.

(2) If the municipality has an executive committee or executive mayor, the municipal

manager must submit the report and any recommendations to the municipal council
through the executive committee or executive mayor.”
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DISCUSSION

In order not to execute the functions and powers (delivery of services) of the Municipality in
a legislative void regarding administrative and operational issues, the Delegation
Register adopted by the previous Municipal Council should be reviewed. However, the
Municipal Manager should, in due course, submit a report to the relevant Committees for
ultimate recommendation to the Municipal Council to review the said delegations. The
Draft Systeme of Delegations distributed as a separate document.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the Delegation Register, distributed as a separate document, be confirmed
and adopted:;

[b] That the Municipal Manager be instructed to submit a report to the relevant Portfolio
Committee with recommendations on any changes to the Delegation Register
mentioned in [a] above; and

[c] That the relevant Committee mention in [b] above submit recommendations on the
report of the Municipal Manager to the Collective Executive Committee who shall
submit recommendations thereon to the Municipal Council at its meeting to be
held in February 2022.

APPENDIX / ADDENDUM

Delegations Register distributed separately.

Execution : Municipal Manager
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13.

C13/11/21 STRUCTURING OF THE MUNICIPAL COUNCIL : APPOINTMENT OF
MEMBERS TO COMMITTEES

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To appoint various Committees to ensure efficiency and effectiveness in performing the
powers and functions of the municipality.

BACKGROUND

The powers and functions (executive authority) of a municipality are foremost enacted in
Sections 156 and 229 of the Constitution of the Republic of South Africa, 1996, which is the
supreme law of the Republic. The mentioned Sections 156 and 229 as well as Part B of
Schedule 4 and Part B of Schedule 5 of the Constitution are attached hereto as Annexure A.

The general empowerment provision of a municipality is enacted in Section 8 of the Local
Government: Municipal Systems Act, 2000, which reads as follows:

“‘CHAPTER 3
MUNICIPAL FUNCTIONS AND POWERS

8. General empowerment.-(1) A municipality has all the functions and powers conferred by
or assigned to it in terms of the Constitution, and must exercise them subject to Chapter 5 of
the Municipal Structures Act.

(2) A municipality has the right to do anything reasonably necessary for, or incidental to,
the effective performance of its functions and the exercise of its powers.”

Attached hereto kindly find Chapter 5 of the Local Government : Municipal Structures Act,
1998, as Annexure B.

The Constitution also states in Section 160(1)(c) that a Municipal Council may elect
committees, subject to national legislation. Said Section 160 is attached hereto as
Annexure C.

DISCUSSION

In order to efficiently and effectively exercise the powers and functions of the municipality a
Committee system is herewith proposed as envisaged in Section 33 of the mentioned
Structures Act, which reads as follows:

“33. Criteria for establishment of committees.- A municipality may establish a committee
provided for in this Act if-

(@) the municipality is of a type that is empowered in terms of this Act to
establish a committee of the desired kind;
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(b)  the establishment of the committee is necessary, taking into account-
(1) the extent of the functions and powers of the municipality;
(ii) the need for the delegation of those functions and powers in order to
ensure efficiency and effectiveness in their performance; and
(iii) the financial and administrative resources of the municipality
available to support the proposed committee; and

(c) inthe case of the establishment of an executive committee, the municipality
has more than nine councilors.”
It is very important to note Section 160(8) of the Constitution, which reads as follows:

“(8) Members of a Municipal Council are entitled to participate in its proceedings and those
of its committees in a manner that-

(@) allows parties and interests reflected within the Council to be
fairly represented;

(b) is consistent with democracy; and

(c) may be regulated by national legislation.”

In terms of subsection (a) as quoted above, all Committees of the Municipal Council must
thus be fairly (proportionally) representative of all (political) parties and interests.

Except if otherwise indicated below, all Committees of the Municipal Council are
established in terms of Section 79 of the Structures Act and Section 79A added by the
Municipal Structures Amended Act. 2021, of which a copy is attached hereto as Annexure
D.

The types of Committees proposed are:
15.1 A Disciplinary Committee may be elected in terms of Item 16(1)(b) (read with Item

15(5)) of the Code of Conduct for Councillors which states that a Municipal Council
may:

“(b) establish a special committee-
0] to investigate and make a finding on any alleged breach of this Code;
and
(i) to make appropriate recommendations to the council.”
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15.2

154

15.5

15.6

A Municipal Public Accounts Committee must be established as envisaged in
Section 32(2)(a)(i) and (b) of the Local Government: Municipal Finance
Management Act, 2003, where it refer to “investigation by a council committee” with
regards to unauthorized, irregular or fruitless and wasteful expenditure and more
specifically the new Section 79A of the Local Government : Municipal Structures
Act, 1998, as amended in 2021.

In terms of Section 79A(3) of the above quoted Structures Act, as amended, the
functions of MPAC are described as follows :

“(3) The municipal council must determine the functions of the municipal public

accounts committee, which must include the following :

(a) review the Auditor-General’s report and comments of the management
committee and the audit committee and make recommendations;

(b) review internal audit reports together with comments from the management
committee and the audit committee and make recommendations to
the municipal council;

(c) initiate and develop the oversight report on annual reports contemplated in
section 129 of the Local Government : Municipal Finance Management Act;

(d) attend to and make recommendations to the municipal council on any matter
referred to it by the municipal council, executive committee, a committee of the
council, a member of this committee, a councillor and the municipal manager; and

(e) on its own initiative, subject to the direction of the municipal council, investigate
and report to the municipal council on any matter affecting the municipality.

It must be noted that the Structures Act, as amended, furthermore prohibits the
Executive Mayor, Executive Deputy Mayor, members of the Mayoral Committee,
Speaker, Whip and all municipal officials from serving on MPAC as members.”

The Audit Committee Selection Committee is tasked to undertake the recruitment and
selection of members of the Audit Committee and recommend directly to the
Municipal Council on appointments.

The Grants-in-Aid Committee is tasked to scrutinize all applications for Grants-in- aid
(in terms of the relevant Policy) from qualifying organizations and make
recommendations to the Municipal Council on how much and to whom the R750
000 budgeted for this purpose must be allocated.

The Appeals Committee is to be established in terms of Section 62(4)(c)(ii) of the
Local Government : Municipal Systems Act, 2000. The Appeals Committee
proceedings is also not subject to the rules of Order for Internal Arrangements By-
law, but shall determine their own rules for their proceedings subject to the Rules of
Natural Justice. This Committee of Councillors will consider appeals of any person
whose rights are affected by a decision taken by a Political Office Bearer or a
Councillor of the Municipality in terms of duly delegated or sub-delegated authority and
may confirm, vary or revoke the applicable decision, but no such variation or
revocation may detract from any rights that may have accrued as a result of the
decision.
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[a]
[b]

It is important to note that Political Office Bearers should not be appointed to this
Committee due mainly because of their roles in executive decisions in terms of
delegated powers and functions.

RECOMMENDATION OF THE MUNICIPAL MANAGER

That the report regarding the appointment of members to Committees be noted;
That in terms of Section 79 of the Local Government: Municipal Structures Act,
1998, as amended, the following Portfolio Committees be appointed as envisaged in
Section 80 of the Act mentioned herein :

Financial and Corporate Services Portfolio Committee

Chairperson: Cllr.........cooiiiiiiiiiiiiiiin, (member of the Mayoral Committee)

Chairperson: Cllr.........cooiiiiiiiiiiiiiii, (member of the Mayoral Committee)
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[c]

[d]

[e]

[fl

That the following Disciplinary Committee be appointed in terms of Iltem 16(1)(b) of
the Code of Conduct for Councillors enacted as Schedule 7 of the Local
Government : Municipal Structures Act, 1998, as amended :

Chairperson @ ClIr. ..o

subject thereto that if a member(s) of this Committee is the subject of an
investigation on any alleged breach of the Code, the following Councillors, in order
of preference, will substitute such member(s):

That the following Municipal Public Accounts Committee be appointed in terms of
Section 79A of the Local Government : Municipal Structures Act, 1998, as
amended, to execute the duties as indicated in Part | of the Delegation Register and
Section 79A(3) of the Act quoted herein :

Chairperson of the Audit Committee (ex officio a member).

That the following Audit Committee Selection Committee be appointed in terms of
Section 79 of the Local Government : Municipal Structures Act, 1998, as amended,
to undertake the recruitment and selection of members of the Audit Committee and
recommend candidates for appointment to the Municipal Council:

That the following Grant-in-aid Committee be appointed in terms of Section 79 of the
Local Government : Municipal Structures Act, 1998, as amended, to consider
annually the applications for grants and donations and to recommend to the
Municipal Council the amounts and organizations which should benefit in terms of the
Grants-in-aid Policy :
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[a] That the following Appeals Committee be appointed in terms of Section 62 of the
Local Government : Municipal Systems Act, 2000, to consider appeals against
decisions taken by Political Office Bearers and Councillors in terms of delegated or
sub-delegated decisions :

Chairperson : Cllr.......ocoooiiiiiiiiin .

[h] That the Municipal Manager be requested to submit a report to the Municipal Council
regarding the functions and Terms of Reference of the Municipal Public Accounts
Committee taking Section 79A of the Local Government : Municipal Structures
Act, 1998, as amended in 2021, into account.

APPENDIX / ADDENDUM

Annexure A — Sections 156 and 229 as well as Part B of Schedule 4 and Part B of
Schedule 5 of the Constitution;

Execution :  Municipal Manager
Senior Manager : Human Capital
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156. Powers and functions of municipslities,<(1) A municipality has sxecutive suthonty in respect of, and
has the right to administer
(#)  the local government matters fisted (n Part B of Zcheguie 4 and Vare b of Sasdule 53; and

(*) any other matter assigned 10 it Dy netional ar provincial legisiation,

(2) A municipality may make and administer by-laws for the eMective acmi of the which
has the right to administer,

(3) Subject to sction 151 (4), & by-law thet CONNCtS with raticnal or provinaai legistabion |6 invalid If there
1 & CONTICE Dotween & by-law and hational or provincial legisiotion that 16 Innposative hecauss of » conllict referred
ta In ggctiun 149, the by-law must be regarded as valid for B2 long as that legisiation is Incperative

(4) The national government and provincial governments must assigh to a municipality, by agresment and
subject to any conditions, tha sdministration o' & matter listad in Part A of Schedyule 4 or Part A of Schadule 5 which

necessarily relates to ‘ooal governmaent, -

(@) that matter would Moet effactively be sdministered locally, and

(o) tha municipality nas the cepacity to administar i

{5) A municipality has the (gnt 10 exsrciss any power concerning & matter reasonanly necessary for, ar
Incidencal Lo, the affective performancs of itx functians.
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14.

C14/11/21 APPOINTMENT OF REPRESENTATIVES ON HUMAN RESOURCES
RELATED COMMITTEES

REPORT FROM THE MUNICIPAL MANAGER

The Municipal Council needs to appoint Councillors for the following specialist HR
Committees, which are established in terms of Collective Agreements and other legislation
for consultative, discussion and oversight purposes.

0] Local Labour Forum
The Local Labour Forum is a Forum consisting of Councillors, Management and
Unions with the purpose of meeting monthly to discuss matters of mutual
concern pertaining to the workplace.
2 Councillors need to be elected to serve on this Forum.

(i) Employment Equity Monitoring Committee
The Employment Equity Monitoring Committee consists of Councillors,
Management, Unions and representatives for designated representative groups
with the purpose of meeting quarterly to monitor the implementation of
Employment Equity Plan within Knysna Municipality.
2 Councillors need to be elected to serve on the Committee.

(iii) Training Committee
The Training Committee consists of Councillors, Management and Unions with
the purpose to meeting quarterly to monitor the implementation of
the Workplace Skills Plan.
2 Councillors need to be elected to serve on the Committee.

RECOMMENDATION OF THE MUNICIPAL MANAGER

That the following Councillors be elected to serve on the specialist HR related
Committees namely :

(1) Labour Forum : Councillor . ....................
Councillor .....................
Councillor .....................
Councillor .....................
(ii) Employment Equity Monitoring Committee:
Councillor .....................
Councillor .....................

(iir) Training Committee:
Councillor .....................
Councillor .....................
Execution:  Senior Manager: Human Capital
Manager : Human Resources
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15.

C15/11/21 DECLARATION OF INTEREST OF COUNCILLORS

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To facilitate the declaration of interest of Councillors as required in terms of the Code of
Conduct for Councillors.

BACKGROUND

In terms of Section 6 of the Code of Conduct for Councillors as set out in Schedule 7 of the
Local Government : Municipal Systems Act, 2000, as amended in 2021, a Councillor who, or
whose spouse, partner, business associate or close family member, acquired or stands to
acquire any direct benefit from a contract concluded with the municipality, must disclose full
particulars of the benefit of which the Councillor is aware at the first meeting of the
Municipal Council at which it is possible for the Councillor to make the disclosure.

Apart from the declaration by Councillors in terms of Section 6 of the said Code at this
meeting, all Councillors must furthermore, in terms of Section 8 of said Code, within 60
days of being elected, declare in writing to the Municipal Manager the following financial
interests :

(a) shares and securities in any company;

(b) membership of any close corporation;

(c) interest in any trust;

(d) directorships;

(e) partnerships;

(f) other financial interests in any business undertaking;

(g) employment and remuneration;

(h) interest in property;

() pension; and

() subsidies, grants and sponsorships by any organization.

In order to facilitate the submission of the above-mentioned interests by Counillors, an
applicable form is attached hereto which can be completed and submitted to the Office of
the Municipal Manager on or before Friday, 31 December 2021.

Furthermore, in terms of Section 8(3) of the said Code, all gifts received by Councillors with a

monetary value of over R350.00, must be declared by entering the details thereof in the Gifts
Register kept in the Office of the Municipal Manager.
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RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the report regarding the Declaration of Interest by Councillors, be noted;

[b] That Councillors declare particulars of any direct benefits acquired, or stands to be
acquired from a contract concluded with Knysna Municipality by a spouse, partner,
business associate or close family member at this meeting;

[c] That all Councillors submit the applicable duly completed Declaration of Interest
form to the office of the Municipal Manager before Friday, 31 December 2021; and

[d] That it be noted that all gifts by Councillors with a monetary value of R350.00 or
more, must be declared by entering the details of such gift(s) into the Gift Register
kept in the Office of the Municipal Manager.

APPENDIX / ADDENDUM

Declaration of Interest form

Execution : Municipal Manager
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DECLARATION OF INTEREST IN TERMS OF ITEM 8(1) OF THE
CODE OF CONDUCT FOR COUNCILLORS

The following interests are hereby disclosed by
101 P in terms of the item 8(1) of the Code of
Conduct for Councillors :

a) Shares and other financial interests in any company.
() Number, nature and nominal value of shares.....................

(i) Name of COMPANY ....eneieiiii e

(i) Nature and value of other financial interest held in private
OF PUBIIC COMPANY ...

b) Membership of a Close Corporation

(i) Nature and value of any financial interest

C) Interest, if any Trust
(1) Name Of trUSE ...

(i) Nature and the value of any financial interest

d) Directorship
(i) Name of Company .........cccoeveiiiiiiiiii i e

e) Partnership
D@l e
f) Other financial interest in any other business undertaking

The amount of any remuneration or other benefits received

s)] Remunerated employment outside Council
(i) Type ofemployment ..........ccooiiiiiiiiii e

(i) Name and type of business activity of the employer
(i) Amount of the remuneration received for such
employment
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h)

)

K)

Interest in land and property
(i) Description and extend ...................

(i) Area where it is situated................

(iif) Nature of Interest .....................e.l.

Pensions

() Source of Pension .............c.ccoeuennn,
(i) Value of Sponsor ............c.ccceevene..

Subsidies, Grants and Sponsorship
(i) Source and description ..................

(i) Value of Sponsorship or assistance

Gifts and Hospitality
(i) Description and value ....................
(i) SOUICe ..o

(iif) Hospitality intended as a gift in kind ..

Councillor

Date
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16.

C16/11/21 INTEGRATED DEVELOPMENT PLAN (IDP)

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

The purpose of this report is to inform Council of the 2021 — 2022 Final Review of the
Integrated Development Plan (IDP) of IKheis Municipality.

BACKGROUND

The previous Council of IKheis Municipality has adopted its 5-year IDP at the start of its
tenure in August 2016. This IDP was reviewed annually in terms of Section 34 of the Local
Government : Municipal Systems Act (Act 32 of 2000) (MSA). The final 2021/22 review of
this IDP was adopted by the previous Council on 31 May 2021 with resolution Nr
CMO01/05/2021 and served as the basis for the annual budget of the municipality. An
electronic copy of the 2021/2022 IDP final review has been circulated to all Councillors for
information purposes.

This newly elected Council will have an opportunity to adopt a single, inclusive and strategic
plan for the development of the municipality for the next 5 years in terms of Section 25 of the
MSA. A comprehensive process plan on how this new 4» Generation IDP will be developed
will be tabled to Council at the next Council meeting.

RECOMMENDATION BY THE MUNICIPAL MANAGER

[a] That the 2021/2022 Final Review of the Integrated Development Plan (IDP) of
IKheis Municipality, be noted; and

[b] That it be noted that a comprehensive process plan on how the 4th Generation

Integrated Development Plan for the Municipal Council will be developed, will be
submitted to the next Municipal Council meeting.

Execution :  Municipal Manager
Manager : Integrated Development Plan
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17.

C17/11/21 HANDOVER REPORT

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

The aim of this report is to provide the members of the Municipal Council important
orientation information regarding the municipality, the state of its finances, service delivery
and capital programme, as well as key issues that needs to be addressed.

BACKGROUND

The South African Local Government Association (SALGA) and Coghsta provided all
municipalities with guidelines on the contents of their respective Handover Reports to the
incoming leadership.

The Director-Generals of the Department of Cooperative Governance (DCoG), National
Treasury (NT) and the Chief Executive Officer : South African Local Government
Association (SALGA) co-signed Joint Circular No 1, which issued further guidance and
requirements on the contents of the Handover Report. Furthermore, the Handover Report
was submitted to the Provincial Department of Local Government, Coghsta, Provincial
Treasury and National Treasury On 21 October 2021.

DISCUSSION
The consolidated Handover Report will be circulated separately for ease of reference.

RECOMMENDATION OF THE ACTING MUNICIPAL MANAGER

That the separately circulated Handover Report for !Kheis Municipality, be accepted.

APPENDIX / ADDENDUM

Handover Report circulated separately.

Execution : Municipal Manager
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18.

C18/11/21 COUNCILLOR ORIENTATION WORKSHOP

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To inform all Councillors of a proposed Orientation Workshop to be scheduled to confirm the
competencies of the !Kheis Municipality and to introduce the Municipal Manager and
Senior Managers and their Managers.

DISCUSSION

It is herewith proposed that the envisaged Workshop should be conducted for a whole day,
preferably on Wednesday, 24 November 2021 and that site inspections of various important
Municipal projects be conducted for newly elected Councillors on Thursday, 25
November 2021.

The Speaker’s Office will inform all Councillors of the arrangements for the Workshop and
site visits.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the Office of the Speaker, in consultation with the Acting Municipal Manager,
arrange a full-day Orientation Workshop for all Councillors, on Wednesday, 24
November 2021; and

[b] That all newly elected Councillors attend a site visit of important Municipal
installations on Thursday, 25 November 2021.

Execution :  Senior Manager: Human Capital
Accountant
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19.

C19/11/21 SCHEDULE OF MEETINGS : DECEMBER 2021 TO JUNE 2022

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To deliberate on suitable dates of meetings for December 2021 to June 2022 for
consideration and approval.

BACKGROUND

In terms of Section 19 of the Municipal Systems Act 32 of 2000 the Municipal Manager
must give notice to the public, in a manner determined by the Municipal Council of the time,
date and venue of every of Ordinary, Special or Urgent meeting of the Municipal Council.

RELEVANT LEGISLATION

Section 19 of the Municipal Systems Act 32 of 2000.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] Office of the Speaker with the assistance of the Council Support Unit compile a
report of the Schedule of meetings to be tabled in the next Ordinary Council Sitting
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20.

C20/11/21 REMUNERATION OF PUBLIC OFFICE BEARERS ACT, 1998:
DETERMINATION OF UPPER LIMITS OF SALARIES, ALLOWANCES AND
BENEFITS OF DIFFERENT MEMBERS OF MUNICIPAL COUNCILS

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To inform members of the Municipal Council of the current remuneration payable to full-time
and part-time Councillors.

BACKGROUND

The remuneration of members of Municipal Council is annually determined by the National
Minister for Cooperative Governance and Traditional Affairs, in consultation with all nine (9)
Provincial MEC’s and published per Notice in the Government Gazette in terms of the
Remuneration of Public Office Bearers Act, 1998. The determination for the financial year
2020/21 (past year) was published per Notice 475 in Government Gazette No 43246, on 24
April 2020, attached hereto as Annexure A.

The Municipal Council of IKheis Municipality is Grade 2? as determined in terms of Item 4 of
the mentioned determination (Notice).

DISCUSSION

The determination of the afore-mentioned National Minister is normally published
in November/December for the financial year starting on 1 July of the same year. The
determination for the current financial year 2021/22 was published on 2 November 2021 per
Notice 1465 in Government Gazette No. 45420. The mentioned Minister determined a zero
percent (0%) adjustment (Annexure D).

In practical terms, the current applicable remuneration is thus as follows :

Post Annual Package
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RECOMMENDATION OF THE MUNICIPAL MANAGER

That the report on the Remuneration of Public Office Bearers Act, 1998 : Determination of
Upper Limits of Salaries, Allowances and Benefits of Different Members of Municipal Councils,
as well as the Annexures attached thereto, be noted.

APPENDIX / ADDENDUM

Annexure A — Notice 475 dated 24 April 2020;
Annexure B — ltem SC12/05/2020 dated 14 May 2020;
Annexure C — Notice 1426 dated 21 December 2018;
Annexure D - Notice 1465 dated 2 November 2021.

File Number : 3/2/3

Execution :  Acting Municipal Manager
Acting Director : Corporate Services
Acting Director : Financial Services

ANNEXURE A

Reproduesd by Sabinef Online in terms of Government Printer's Copyright Autharity No. 10605 defed 02 February 1998

STAATSKOERANT, 24 APRIL #2020 Mo, 43248 3

GoverRNMENT NOTICES * GOEWERMENTSKENNISGEWINGS

DEPARTMENT OF CO-OPERATIVE GOVERNANCE AND TRADITIONAL AFFAIRS
NO. 475 24 APRIL 2020
REMUNERATION OF PUBLIC OFFICE BEARERS ACT, 1998
(ACT MO. 20 OF 1998)

DETERMINATION OF UPPER LIMITS OF SALARIES, ALLOWANCES AND
BEMNEFITS OF DIFFERENT MEMBERS OF MUNICIPAL COUNCILS

Under the powers vested in me by sections 7(1), B{5)(a) and 2(5)(a) of the Remuneration
of Publie Office-bearers Act, 1998 (Act No. 20 of 1998), |, Nkosazana Clarice DHamini
Zuma, Minister for Cooperative Governance and Traditional Affairs, hereby —

{a) after consultation with the member of the Executive Council responsible for local
government in each provincs; and

{b)  afer laking into consideration the matters listed in paragraphs {a) to (i) of section
7{1) of tha Act,

determine the uppar Fmits of the salaries, allowances and benefits of the differant
miembers of municipal councils as set out in the Schedule.

NE trna

NEOSAZANA CLARICE DLAMINI ZUMA, MP
MINISTER FOR COOPERATIVE GOVERMANCE AND TRADITIONAL AFFAIRS
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SCHEDLILE

PREAMBLE

The salary snd alowancas of a councillor is defermined by that municipal council by
resolution of a supporing vote of the majority of its members, in consuliation with the
member of the Execulive Council responsible for local government in each province,
having regard 1o the upper iMits a3 s&t out hereunder, the financial vear ol a municipaity
and affordability of municipality to pay within the differant grades of the remuneration of
coundillors, including the austerity measures as approved by national Cabinet.

For purpases of implemantation of this Government Notics, in consultation with” means
that a municipal coundcll must obtain concurrence of the MEC for local govemmaent prior o
ihe implementation of the provisions of this Notice,

1. Definitions

In this Schedule, unless the context indicates otherwise, 8 word or phrase to which a
meaning has besn assignad (n the Remuneration of Public Offica-bearers Act, 19948 (Act
Mo, 20 af 1998) (hereinafter refemed to a8 “the Act”) and the Local Govemment: Municipal
Structures Act. 1998 {Act No. 117 of 1998) (hereinafier referred to as "the Structures Act”),
has thal meaning and —

“basic salary” means the salary component of 8 councillor thal excludes a fravel
allowance as provided In item (9)(1), housing allowance as provided in item 9{2), the
municipal contribution to @ pension fund as provided in item 13{1) and mMunicipal
cantribution o a medical aid schame as provided in item 13(2);

“full-time counclller” means a councillor who has been elected or appainted 1o an office
which has been designated as full-ima In terms of section 18(4) of the Strectures Act,
“grade” in relation to this Notice means the grade of municipal council as determined in
terms of item 4;

“part-time councillor” maans a councillor other than & full-ime councilior,

“penslon fund” means any pension, provident or retirement annuity fund established
and registered in tarms of, and subject to, any law goveming the registration and contral
af pansion funds in the Republic of South Africa and (o which an office bearer coninbutes
or any pansion schems approved by Parliament for such office bearers;

“gaction 79 commitiee” means a commitlee of the munlcpal councll established in t2rms
of section 78 of the Structures Act

“SETAs™ means the Sector Education and Training Authorities established in terms of
saction 9 of the Skils Development Act, 1998 (Act Mo, 97 of 1998);

“speclal rlsk cover” means an msurance cover, provided to a councilior by the
municipality, which covers the loss of or damage to a councillor's persenal immovable or
miveable proparty and assets, excluding propery used by such counclilar for business
purpeses, as well as life and disabilty cover, for any loss or damage caused by riaf, chvil
unrest, sirike or public disorder;

This gazotte ia nlto avalable fee onine &1 wens, GEwon (ine,co,08
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“tools of trade” means the resources provided by a municipal councll to a councilor 1o
enable such councillor to discharge his or her duties in the most efficient and effective
manner, and at all imes remain the assets of the municipality concemed:

“total municipal income” means gross moome 0 respect of a metropolitan, local or
district municipality based on actual income received as stated in the audited financial
statemants of that munisipality for the 2018/ 19 financial year. The gross Income for the
municipality will include the following:

» rales on property;

s faes for services rendered by the municipality, or on its behalf by a munscipal entity;

« surcharges;

« oiher authorised laxes,

«  levies and duties;

« income from fines for traffic offences and contravention of municipal by-lawe of
Iegisiation assignad to the local sphere of govemment;

» regional sorvices coundil replacement grant for district municipalities,

« inferest eamad on Invested funds other than national and provincial conditional
grants;

« rantal for the use of municipal movable or immovable proparly, and

& amounts received as agenl for other spheres of govemmaeant,

The gross income excludes the following:

« fransfers and { or grants from the national fiscus and provincial fiscus, with the
exception of regional serdces councll replacement grant for district municipalities,
and

s allvalug added tax (VAT) refunds.

“total population” means the official statisties of the population residing in the area of
jurisdiction of a matropelitan, local or district municipality, as published in the Cammunity
Survay 2016; Statistical Release No. PO301, in terms of the Statistics Act, 1999 (Act Ma.
6 of 1949); and

“total remuneration package” means the annual total cost 1o a municipaiity of & basic
salary component, & motor vehicks allowance as provided in itams 8(1), housing allowance as
providad in terms 5(2), the municipal contribufion fo a8 pension, provident or retirement annuity
fund as provided in item 13(1) and municipal contribution to a medical aid scheme as provided
in itarn 13(2} to & countillos i & munisipal financial year,

Thin gazehio ks 2o aveilable frae onling o s, gpwaniine.co.ze
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2. Allocation of number of points for total municipal income

The number of points allocated for the total municipal income of a municipality is as

follows:

[ TOTAL MUNICIPAL INCOME NUMBER OF POINTS |

RO - R 10,000,000 B33

R 10,000,001 "~ R 50,000,000 1667

R 50,000,001 - R 200,000,000 2500
R 200,000,001 . R 1,500,000,000 3333
~ R 1,500,000,001 - R 2,000,000,000 4167
More than R2,000,000,000 o 5000

3. Allocation of number of points for total population

The number of points allocatad for the total population within 8 municipality, is as follows:

~ TOTAL POPULATION -
o . 50,000
50,001 . 100,000
100,001 - 250,000
| 250,001 - 550,000
| 550,001 - 1,800,000

~ Mare than 1,800,000

4. Determination of grade of municipal council

TNUMBER OF POINTS |
| .33 i
_'1 B.6T [
25.00 '

3233

4167

50.00 —_]

{1} The sum of the number of paints allocated to a municipal coundl in terms of
items 2 and 3 of the Notice, determines the grade of such municipal council as follows:

| GRADE OF MUNICIPAL COUNCIL

e

POINTS
0to 1666
16,67 to 3333

3334 to 50.00

50001 to 66 BT

66,68 to 83.35

8336 and above

This gazeis i aled availabia s onding a3 W {] N ine. co.za
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5. Upperlimits of the annual total remuneration packages of full-time counciflors
The upper limils of the annceal tofal remuneration packages of full-time councifiors Gre as
followes;
TOTAL REMUNERATION PACKAGE
- MEMBER OF THE |
tairind il COMMITTEE OR |
GRADE EXECUTIVE DEPUTY MAYORAL CHAIRPERSON
MAYOR OR EXECUTIVE COMMITTEE, WHIP | OF A SECTION
MAYCR MAYOR OR OR CHAIRPERSON | 79 COMMITTEE
BEP‘I.:IT"F MAYOR OF A |
. R SUBCOUNCIL 1
[ 8 | 1404260 1,134, ma 1068312 1 (036 874
5 1,046,997 837597 | 785,247 TB2214
_ 4 693,850 715076 [ 670387 650,721
3 860,859 bapots | DG 0320874
2 BOS, D66 fi44,853 | 510,308  Eo2404
1 782 582 632,025 5492621 575,141

[ The mayar of a plenary lypa munldpﬂlt}.r ‘should be remunerated actonding o the mt.al.

| remuneration package column of executive mayor or mayor.

Upper limit of annual total remuneration package or allowance in respect of

alected or appeointed to a district council

(1) A councillor ebected or appointed 1o a district council in terms of saction

23{1)(k) of the Structures Act, may be paid the upper limit of the total remuneration
package or allowance as follows:

{al

(b}

If & councilior is elecled or appoinied as speaker, mayar, executive mayar, mamber
of a mayoral committee, membar of an executive committea, chairperson of a
section 79 committes or parlbme member of & district council, such councilor is
entitled 1o an amount equal to the difference between the total remuneration
package that a councillor recenves as a member of the local council and the total
remuneration package allocated to that office in the disirict coundl in terms of llems
5.6.7,8 9 10,11,12 and 13 as tha case may be.

If tha tolal remuneration package payable to a councillor as a member of the local
council is equal to or higher than the tofal rerumeration package thal an appaintad
counclior to the district council receives, such a counallor 15, in addition to the total
remuneration package recelved at the local council, enfiled to a sitting allowance
net excaading R1103.23: Provided that this allowance is limited 1o R1103.23 per
day, regardiess of the number of meetings of the district coundl or committeas of
that council that are atiended by such councillor on 8 specific day.

Thiz gazsile ik alao soulalile [8e onling al Wana. gpwoniing.co.z2a
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fa}

()

fel

7.

(2} A district municipality is responsible for —
the payment of the remunerabion or the allowance referred to in sub-item (1)

the reimbursement of frave! expenses nol excesding the applicable tariffs prescribed
by the national department responsible for transpaort for the use of privately-owned
veshicles ineurred by a counclilor for the execufion of official dutles on behalf of that
district municipality, in terms of that district council's policy, and

the payment of cell phone expenses nol exceeding 50% of the applicable allowances
as prescribad under ilam 11 incured by 8 part-time councillor for the execution of
official duties on behalf of that distric! municipality, in tarms of that district council's

paficy,

Upper limit of allowance in respect of counclllors serving in the governance

and intergovernmental structures of organised local government

by}

i
)

i)

1y &) A councillor designated by organisad Iocal governmenl to serve in &
govemance siruciure of crganised local govermment must, in acdition to the Latal
remuneration package applicable to thet councillor, be paid an allowsnce not
axcesding R1103.23 per sitting and actual altendance of any meeting: Provided that
the aliowanesa is imiled to R1103.23 per day, irespective of the number of maetings
attended by such councillor on a spacific day.

A coundillor designated by organisad lacal governmant o represent organised local
gavemmeant al any intergovernmental struclure, Including national and provincial
exacutive autharities, must in addition ta the tolal remunaration package applicable
to that councilar, be paid an allowarce not exceading R1103.23 per siting and
actual atlendance of such structure: Provided thal the allowance (s limited to
R1103.23 per day, imespectiva of the number of atlendances by such counallor on
a specific day,

(2% Organised local government is responsible for —
the payment of the allowanee referred to in sub-item (1)1

the payment of accammodation expenses incurred for attending a mealing of
governance and intergovemmental structures in terms of appiicable organdsed local
govemment policy; and

reimbursament of travel expenses, not exceeding the applicable tariffs prascribed
by the national department responsible for fransport for the use of privately-owned
vehicles, incurred by a councillor for attending a meeting of governance and
infergovernmental structusres.

Thiz gazetin is also avalfabie bee onlird: ot wivs.OPwaRkne 06,28
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8.

Upper imits of the anrual total remuneration packages af part-tUma coundciflors

The uppar imits of the annual tolal remuneration packages of part-time councifiors are ag
fallows:

TOTAL REMUNERATION PACKAGE

I 1 | mEmBErOF | ' —‘
| THE

snEpFEmER' EXECUTIVE
GRADE  EXECUTIVE AR CHAIRPERSON | OTHER
EXECUTIVE COMMITTEE
| MAYOR OR MAYOROR | ORMAYORAL | OF SECTION | PART-TIME
MAYOR | 79 COMMITTEE | MEMBERS
DEPUTY COMMITTEE
MAYOR OR
I | i WP | S
| & 7741 | eesgeS | 505978 E7BAS7 | 525004
5 584 asr |r aE7ZT 438088 | 425214 | 331,335
4 | ams 398820 | 37sge8 | 36307 282,870
§ dan_z‘ta [ 3_35_ 1_;153 | 380183 340,618 272,430
|2 | 449879 359743 | 337261 327367 | 285091 |
1 | 4357 349289 | 327433 I1TB26 | 247360

Tha mayar of & plenary typa municipaity should Be remunerated al:r:ard-ng 10 te total remuneration |

package cofumn of mayod axacufive mayor -

Upper limits of allowances of full-time and part-time councillors

The upper limits of allowances of full-lime and part-ime courciliors, that consfitute part of
the annual lotal remuneration package, are as follows:

fa)

(b

fcl

(1}  Moator vehicle and travel allowance

A coungillor listed i item & and & of this Motice may, structure his of her basic salary
to provide for motor vehide allowance.

If & counciller structures a vehicle allowance, the councllior must provide proof of
ownership of a prvale vehlcle 1o the munizipality and have the vehicle available for
afficial duties.

A councillar wha uses a privately-cemed vehicle for execution of afficial dutes on
bahall of the municipality, may be reimbursed for official kilometres traveliad, in
addition ta tha total remuneration package of 8 councillor as determined in terms of
itermis & and 8 of the Motice, not exceeding the applicable tariffs as prescribed by the
national depariment respansible far transpart and in terms of the municipal council's

palicy.
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{d) A councilior who utlises a2 privately-owned vehicle for official purposas must, for
purpose ol climing kilometres travelled, keep & travel logbook containing the
following information relating fo actual efficial and private kilometres fravelled par
monih as may be delermined from time to time by the South African Revenue
Sarvice.

{iy Data of travel;
(i) Kilometres travelled; and
(iil)  Travel details, whera 1o and reason for the trip.

{8} A councillar may, in exceplional elrcumstances and upon good cause shown, and
with the approval of he Mayor or Speaker, ulilise the municipal-owned vehicle for
official purposes: Provided that the municipal councll must, in line with apphcable
legislation and approved municipal council policy, exercise prudent financial
management to ensure that the provision of molor vehicle does not underming the
need to prioritise service delivery and sustain viable munécipalities.

ifi I a councillor uses a municlpal-cwned motor vehicle for official purposes, such
eaundillar will ot be reimbursed for kilometres ravallad.

{2}  Heousing allowance

A councillor may structure his or her salary to provide for housing allowance as part of the
total remuneration package.

10.  Out of pocket expenses

A councillor may, in addition to the total remuneration package, be reimbursed for
reasonable and aciual out of pocket expenses incurred during the execution of official or
ceramanial duties, in acoordance with the applicable municipal council policy.

11. Upper limits of cell phone allowance for councillors

A councillar may, in addition fe the annual total semuneration packages provided for in
terms of ilems 3 and & respectively, be paid a celi phone allowance not excesding
R3400.00 per month in accordanca wilh the applicable municipal council poficy.

12. Upper limits of mobile data bundles for councillors

A& councillor may, in addition to the annual lotal remuneralion packages provided for in
tesms of items 5 and & respectivaly, be paid an allowance on the use of data bundles not

exceading R300 per month.

13, Upper fimits of pension, provident or retirement annuity fund contributions
and medical benefits of councillors

This pacratte is alsa avaitabhi Biee of e &1 Wilse, pAanEne co
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(1) Pension, provident or refirement annuity contributions
fa) A councilior may parficipate in a pension, provident or retirement annuity fund
registered in terms of the Pension Fund Act, 1356 (Act No, 24 of 1956)

fhl  if a councillor elects to paricipate (n a pension, provident or retirement annuity fund.
the municipality must deduct from that councillor's salary, the monthly contrbutions
and pay the contributions to @ pension, provident or retiremant annuity fund to which
the counciflor is & member in accardance with the rules of such pension, providant
or retirament annuity fund. The contrbutions by the municipality and the councilior
are included in the total remuneration package as a total cost o the municipalify.

(2)  Medical Aid Scheme

f&) A councillor may participate in a medical aid scheme registered in lerms of the
tedical Schemes Act, 15598 (Act Mo. 131 of 1958).

(b If & councillor elects 1o participate in 8 medical aid scheme, the municipai coundcil
musl dedust from that counciller's salary, the monthly contributions and pay the
confributions o a medical aid scheme to which the councillor is @ member in
accordance with the rules of such medical zid schame. The contributions by the
municipal council and fhe councillor are included In the total remuneration package
as a total cost to the municipality.

14. Special risk cover

1) A municipality must, in addition to the annual total remuneration packages
as provided initems 5 and B respectively, take out sk Insurance cover, to provide far an
insurance cover, provided to 8 councillor by the municipality, which covars the loss of or
damage to a councillor's personal immaovable or moveable property and assets, excluding
property used by such councllor for business purposes, as well as life and disability cover,
for any loss or damage caused by riok, civil unrast, strike or public disorder. The special
risk maurance on residential proparty will be limited to R1, 5 million while on vahicles it Is
lirmited 1o R 750 O00, The life and disabifity insuranca covear is imited to 2 times the iotal
remuneration package of a councilior.

{2 In the event where (ne residential property of a councillor was damaged or
destroyed as a resull of fiot, civil unrest, strike or public disorder, the municipality may,
subject to affordability, provide altemative accommedation o the affected councillor, fora
perod of 30 days fram he date of such an incident.

{3) Motwilhstanding sub-tem (2}, the municipality may, cn good cause shown,
provide alternative accommodation for & furthar perod nol exceading 30 days

{4) A councifler is obliged to submit 10 the municipality details of property.
assets and bensficiaries to be covared Dy the special risk insurance upon reguesl A

This gazeits b also avslabls fies anling af wwa.gpwonline.co.za
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councilior who falls to submit the required details referred e herein will forfeif the benefils

associated with the special risk Insurance cover

(5}

If & councillor already balongs o another special risk cover, such councillor

must declare to the municipalily the details of property, assels and beneficlaries fo be
coverad by the specal risk insurance,

15. Tools of trade

{a) | Brail reader
] Ciffice space and furndure;

{b)

i

A municipal councl may extend the fallowing tools of Irade to a councillar:

"TOOLS OF TRADE =

| Parking bay,
| Businass cards;
| Calcalators;

Letter-heads;

| Slationery,

Tonar cartridges;

| Dearias;

| Postage costs;

| Dffice: lelaphone; and

| Apprapriate moblle tachnoiogy and mult-
| digntal offica [excluding cefl phones and

ey |
(d)

| (&)

if

photocepier and SCANNET.

(g}

T Business cards;

maobile deta card &% per Mem 10 and 11),
including Facsanile, primer. pholocogmer and
SOANNET,

Laphop oF tahisd

Official accommedation and furniure whare
It cugrently exists

Caltadaiors
Letier-heads,
Stationery; and
Diaries.
Postage costs;

Office lelephong; and
Multi-gigital  office, facsimila,

APPLICABLE TO:

1Al visually impaired councilars,

Ful-time counciliors,
mayors of mayor, pari-time deputy executive
mayors or deputy mayees, part-lima speakors,
part-tima members of mayoral commilles o
mambers of sxecutive commiitee and pari-
tine chairpersons of seclion 7% commiltess.

“All councillors
“Full-time Exmoutive: Mayars o Mayors

Parllims councllore and fhe usage must |
comply  with  policy  direclives ol the
munlcigalty.

Parl-time cour<lliors o have access lo Bese |
tools of trade at the municipal offices.

Personal security

| Polica Senice.

Execulives Mayors, Mayors snd Speakers ane l
anlitied to lwo bodyguards. Deviaton from the
norm  omay oty be based on the
recommendaticns of the Soulh Afncan Police
Bervice,

risk enalysis conducied by the South Afrkcan

This garote i aleo avalable free criline 2t wiass gpeanling o8

part-time executve |
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{2) I a municipal councll makes available tonis of trade in tarms of sub-item
{1}, such a municlpal councll must take into account accessibility, afardability and cost
control, equity, flexibility, simplicity, bansparency, assountability and value of tools of
trade,

13 The tooks of trade must be insured by the councl with the exception of sub-
item §{1)igh

16, Capacity building

i Tha municipal counsl must dovelop and adopt a skils development plan
and parsonal devalopment plan prior fo any councillor undergaing taining.

(2) A municipallty must make a provision in its budgel for development and
implementation of capacity building pragramme for & councillor dusing the term of office of
that councillor,

{3y Capacity buiding programme consist of short courses or programmes as
provided for in the training, education and developmant policy and skills development plan
of the municipality, including training eenducted by naticnal departments, associated
government agencies and SETAs, provincial deparimants, municipalities and arganised
lecal govemment

{4} The capacly bultding programme must take into consideration the capacity
needs ta fulfil a counclllor’ statutory obligations and affordability by a municipality

17. Overpaymant

{1} Any remureration paid 1o & counciller of a municipality otherwise than in
accordance with section 167(1) of the Lacal Governiment: Municipal Finance Managemern!
Act, 2003 (Aot Mo, 58 of 2003) ingluding any bonus, bursary, foan, advance or other
benefit. is an irmegular expenditure and the municipality -

f@)  must recover that remuneration from the political office bearer or member; and

(b} may not white-off any expenditure incured by the municipallty In paying or giving
thai remuneration.

(2} The MEC must rapor ta the Minkster —
fa} any transgressicn of subsectkon (1); and

bl any non-compliance with this Notice,

18.  Information to be submitted to the Minister

This garefie is afso dvailable friée orine &1 Www. gpwonline.co.za
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{1} A municipality musl submil 1o the MEC responsible for local gavernment in
the province, by not later than 30 July 2020, a report containing the following Informaticn
in respect of its serving councillors for the 201320 financial year on an official letierhead
of the municipality, signed by the mayor;

fa) Taotal number of councillors;

fb)  Designation;

fcl Part-time or full-time:

fd)  MName of incumbent;

{e)  Gender;

i Total muricipal income,

fg)  Total population,

h) Grading of municipal coundl;

i) Date concurrenca granted by the MEC;
(il Tolal remuneration package;

k)  Total budget for personal securily and
il Any allowance(s) payabls to a councillor.

(2} Upon recelpt of the data referred to in sub-item 1, the MEC must submit 2
consolidated report to the Minister by nat latar than 31 August 2020,

19. Transitional measures

{1} If & municipality has no audited financlal statements for 2018/18 financial
year by the date of publication of this Notice, the sudited financial statements for the
201718 financial year will apply.

(2} If the grading of & municipalily is downgraded as a resuit of the
redetermination of the grade of muncipal council as sat cut in item 4 of this Notice, a
councillor who in office as at 30 June 2019 will retain the total remuneration package as
determined in terms of Government Notice No. 1428, Govermmenl Gazetle No. 42134 of
21 Dacambar 2018 and the councilior is enfiled fo the applicable cost of [ving adjustmant:
Provided that the data used by the municipality for determination of the grading of a
municipal coundl Is correct,

20. Short title and commeaneement

This Molice is called the Determination of Upper Limits of Salaries, Allowances and
Benefits of Differant Members of Munigipal Councils and takes effect from 1 July 2019,
The Motice replaces the Government Gazette No. 42134 of 21 Decamber 2018,

Thia gazathe is aleo avalable froo orfing af wiars. GPwaning So.28
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21.

C21/11/21 ESTABLISHMENT OF WARD COMMITTEES

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To facilitate the establishment of Ward Committees in every ward within our area of
jurisdiction.

BACKGROUND

As mentioned in Item C03/11/21 in this Agenda, !Kheis Municipality is a “collective exrcutive
system with a ward participatory system” (own underlining) type of municipality.

The Local Government : Municipal Structures Act, 1998, as amended in 2021, states in
Section 73(1) as follows :

“A metropolitan or local council must establish a ward committee for each ward in the
municipality within 120 days after the election of the municipal council, in accordance
with section 22”

The mentioned section 22 deals with, amongst others, the number of wards which in 'Kheis
Municipality’s case is 6.

Chapter 4, Part 4 (Sections 72-78) of the mentioned Structures Act deals extensive with ward
committees, which includes, in Section 74, the functions of ward committees, and reads as
follows :

“74.  Functions and powers of ward committees - A ward committee -

(a) May make recommendations on any matter affecting it ward -
® to the ward councillor; or
(i) through the ward councillor, to the metro or local council, the executive
committee, the executive mayor or the relevant metropolitan subcouncil;
and
(b) has such duties and powers as the metro or local council may delegate to it in
terms of section 59 of the Local Government : Municipal Systems Act, 2000 (Act No.
32 of 2000)”

DISCUSSION
As was pointed out in Item C06/11/21 in this Agenda, an added function of the Speaker is:

‘must ensure effectiveness and functionality of ward committees and the public
participation process” (Section 37(k) of the Structures Act).

The public participation department thus needs to update the Speaker on the establishment of
ward committee’s whereafter the establishment of same can be conducted.
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In order to adhere to the 120 days deadline mentioned above, it is proposed that the A Municipal
Manager submits a comprehensive report to the next Municipal Council meeting to advice on
the progress with the establishment of Ward Committees.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the report on the establishment of Ward Committees, be noted;

[b] That the Municipal Manager submits a comprehensive report to the next Municipal
Council meeting regarding the progress with the establishment of Ward Committee in
all six (6) wards in the area jurisdiction of !Kheis Municipality; and

[c] That Ward Committees be established in all six (6) wards before the end of
February 2022.

Execution : Municipal Manager Manager :
IDP and Public Participation
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22.

C22/11/21 INVITATION : 2021 INTEGRATED COUNCILLOR INDUCTION
PROGRAMME (ICIP)

REPORT FROM THE MUNICIPAL MANAGER

PURPOSE OF THE REPORT

To facilitate the attendance of Councillors of the South African Local
Government Association’s (SALGA) Post Local Government Election Councillor Training
Programme.

BACKGROUND

An invitation was extended by SALGA for attendance of all new and returning Councillors of the
afore-mentioned Induction Programme. Kindly find in this regard the relevant Invitation from
SALGA dated 27 October 2021

DISCUSSION

It is deemed important that all 11 Councillors of IKheis Municipality attend said programme.
SALGA will cover the cost of the training material, facilitators and catering and !'Kheis
Municipality would be responsible for the travel and accommodation arrangements and related
Ccosts.

The opinion is herewith offered that the Office of the Speaker, to arrange for the attendance of
Councillors of the ICIP.

RECOMMENDATION OF THE MUNICIPAL MANAGER

[a] That the report on the Integrated Councillor Induction Programme (ICIP) be noted; and

[b] That the Speaker, in consultation with the Whip of Council, arrange the attendance of
Councillors of the Programme mentioned in [a] above.

APPENDIX / ADDENDUM

Invitation of SALGA dated 27 October 2021.

Execution :  Municipal Manager
Office of the Speaker
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23. ADJOURNMENT

-000-
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